CURE Application User Guide

We’re glad you’re here! The Knight Cancer Institute works with the online platform Research
Logix for internship program applications. Please refer to this guide to assist you with filling

out your application. You can also reference the Applicant Guide created by Research Logix
for a general How-To.

When you open the link to the application, you’ll be greeted with the words, “Welcome to
the Ted R. Lilley CURE Program application!” Which will contain:

¢ Point of Contact information (how to contact the CURE Coordinators)
e Important Dates

e Application Requirements

e Eligibility Requirements

The exact words of the Welcome Page are as follows:

Welcome to the Ted R. Lilley CURE Program application!

Please review ALL of the application instructions thoroughly. Only completed applications
submitted by the deadline will be reviewed.

The application and all supplemental materials MUST be submitted online by 11:59 PM
(PST) on Thursday, January 7, 2027.

The required Recommendation Letters MUST be submitted online by 11:59pm (PST) on
Thursday, January 7, 2027.

Selection and notifications will take place in February 2027.
Please have all information listed below prepared prior to starting the application.
Application Requirements
To complete the CURE Program Application, you will need the following:
1. The CURE Application questionnaires (3) accessible via Research Logix
2. Acurrentresume in Word or PDF.

3. Unofficial transcripts (if selected for the CURE Program, official transcripts may be
requested)

4. One Personal Statement essay. This must be submitted in Word or PDF format
within your Research Logix Dashboard.

o Please describe your career goals, extracurricular activities, intellectual
interests, and future educational plans. Discuss the reason you would like to


https://help.rlogx.com/hc/en-us/articles/44605777373847-Applying-to-a-Training-Program-A-Guide-for-Applicants
https://app.rlogx.com/training-opportunity/D0E90CEA-7D1B-C9A1-8EA1-6F694F25

participate in this program and any obstacles or challenges you have
overcome. Explain how this internship would further enhance your career
goals. Describe any research that you have done and tell us if you have any
particular area of interest for your summer internship.

o Your Personal Essay should be no more than 500 words, double spaced (two
pages).

5. Two Letters of Recommendation

o You will be asked to provide the names and email addresses of two people
who can submit a letter of recommendation on your behalf directly into your
Research Logix Dashboard. Letters should address your potential for
success in a basic science research environment.

= One of these letters must be from a science teacher or research
mentor

= The second letter can be from a community leader, teacher, coach,
counselor, etc.

o After you identify your references in the application, they will receive an
email from no-reply@rlogx.com within 24 hours containing a link to
upload their letter of recommendation directly to your application portal.
If your reference does not receive the email within that timeframe, please ask
them to check their spam or junk folder. If the email is not found, please
contact us at cureinternship@ohsu.edu

o Recommendation letters are due: Thursday, January 7, 2027

Please have all information listed above prepared prior to starting the application.

Eligibility Requirements

1.

2.

Must be 16 years of age or older by the program start date of June 21, 2027

Completed at least one (1) year of high school prior to Summer 2027. Seniors
graduating in Spring 2027 are eligible

Enrolled in an Oregon or Washington High School (preference will be given to
students attending public schools)

High school students from underrepresented populations and disadvantaged
backgrounds. Qualifying circumstances include:

e Were once or currently are houseless

e Were once or currently are in the foster care system

e Were eligible for the Federal Free and Reduced Lunch Program for two or more years
e Have/had no parents or legal guardians who completed a bachelor’s degree


mailto:cureinternship@ohsu.edu

e Their family receives Supplemental Nutrition Assistance Program (SNAP/food
stamps) or Temporary Assistance for Needy Families (TANF).

e Grewupinaruralarea/ county

5. 2.75 GPA or higher and must have taken at least one science class (preferably
biology)

6. U.S. citizen or DACA (Deferred Action for Childhood Arrivals) students are eligible. A
DACA applicant must have an employment authorization card via USCIS

Below this is the option to Submit an Application.
You will then be prompted to Create a Research Logix Profile:
Submit an Application

Want to apply for this opportunity?

To submit an application for this opportunity, you must be logged into Research Logix. When you click "Start Your
Application’, you will be prompted to sign in. If you don't yet have a Research Logix profile, you will be able to create
one easily using your Institutional ($SO) login, ORCID, or by setting up your own Research Logix credentials.

Log into Research Logix Jelll Create Profile

Please set up your own Research Logix credentials. To create your Research Logix profile,
you’ll need to supply your first & last name, email address and create a password.

2 Research Logix

Create Account
FIRST NAME

Joe
LAST NAME

Smith

CREATE LOGIN & PASSWORD
name@example.com

Password

Create Account

Back to Login

You’ll then receive a “Welcome to Research Logix” email from no-reply@rlogx.com to verify
your account and will supply a Verification Code


https://www.google.com/search?q=Supplemental+Nutrition+Assistance+Program+%28SNAP%2Ffood+stamps%29
https://www.google.com/search?q=Supplemental+Nutrition+Assistance+Program+%28SNAP%2Ffood+stamps%29
https://www.google.com/search?q=Temporary+Assistance+for+Needy+Families+%28TANF%29

2 Research Logix

Research Logix

Future CURE Intern:

You Research Logix account has been created. Please use the link below to verify and log into
‘your account

Photos Documents Verification Code

4K9AES

Verification: Verify Your Account

Login: examplefuturecureintem@gmail.com
Password: Ex@mple2025

Need help?

If you have any questions, please contact us by email at support@adminformatics com
‘You can also submit a ticket on our help desk at htips:/help.rlogx.com

@ 5] @

EDGE ScENcv  Publications  Reviews Settings

Pending Reviews
PUBLICATIONS
Future CURE Intern Example NoPending Reviews

Manage Profile Settings
FUNDING
NoPending Reviews

My Applications
TRAINING
No Applications Submitted Research Tag(s)

MEMBERSHIP What are you interested in? What are your
focus(es) in research?

No Applications Submitted
"

No Research Tag (s) Defined
My ROI Projects

No Applications Submitted

Recent Publications

Title Journal Date

iew All Publications

Recent EDGE Docs

Name Last Edited

View EDGE Library

You do not need to do anything further with this page. Now it’s time to start your application
by revisiting the application link: https://app.rlogx.com/training-opportunity/DOESOCEA-
7D1B-C9A1-8EA1-6F694F25

You’ll see the Welcome Page once again. Please navigate to the bottom to “Start your
Application”

Submit an Application

Want to apply for this opportunity?

To submit an application for this opportunity, you must be logged into Research Logix. When you click "Start Your
Application’, you will be prompted to sign in. If you don't yet have a Research Logix profile, you will be able to create
one easily using your Institutional ($50) login, ORCID, or by setting up your own Research Logix credentials.

Start your Application

You’ll see the Dashboard, broken up into four categories:


https://app.rlogx.com/training-opportunity/D0E90CEA-7D1B-C9A1-8EA1-6F694F25
https://app.rlogx.com/training-opportunity/D0E90CEA-7D1B-C9A1-8EA1-6F694F25

Ted R. Lilley CURE Program - 2027 Application

ALl o eofic @ Questionnalres [ Documents [ References

A Your application has not been submitted.
It will not be available for review until you select Submit Application. That button appears on the Dashboard once every section below is complete.
Still to do:

» Questionnaires: 3 guestionnaires still to complete

= Documents: 0 of 3 required documents uploaded

= References: identify at least 2 (you have 0)

2] & o

Profile @ Questionnaires Documents
Complate 0/3itemn(s) late 0/3 item(s) complete

©

Identify Reference(s)

0/2item(s) complete

View Section

You’ve completed creating your profile, next navigate to each category section to complete
the application.

e Questionnaires (3)
e Documents
e |ndentify Reference(s)

When you’re done with each of the questionnaires, and sections, be sure to L your
work, and click back to the dashboard.

Ted R. Lilley CURE Program - 2027 Application

(ot Doshboard & Profile Bl Questionnaires A Documents [ZF References

Your work will be saved, and you can revisit your application.

To upload your required documents, “Drag and Drop” your .pdf or .doc or .docx into the box,
or browse your files and select.



File Uploader

Drag and drop your file or files on the platform below, or use Browse to select files from your computer. Files will be
autornatically uploaded to your application.

BROWSE

After you upload the required documents, you must Edit the Uncategorized documents to
assign it to a document type. Reference the sidebar on the right to confirm your Document

Upload Progress. Once you’ve completed uploading all required documents, navigate Back
to Dashboard.

Currently Uploaded Files

B 1. Personal Essay Hofiles

No files uploaded for this category yet.

B 2. Academic Transcript Nofiles

No files uploaded for this category yet.

I Secondary transcript  Nefiles

No files uploaded for this category yet.
B 3.Resume HNofiles [ Required |
No files uploaded for this category yet.

Uncategorized (1

@ Use the Edit button on each file below to assign it to a docurment type.

JEd | 20261104114739_ CURE_Personal_Essay_-_ WORD.docx
Uploaded: 2026-11-04 4:47 PM

Pleass use the form below to update information about this uploaded file.

WHAT TYPE OF DOCUMENT IS THIS?

[ 1. Personal Essay v ]

o




Next you Assign your References, the person who will write your Letter of
Recommendation.

« References: identify at least 2 (you have 0)

References

For this training opportunity the administrator has required an applicant to provide a minimum of 2 reference(s). Please use the space provided below to
identify your selection(s) for Reference. After adding, this utility can be used to track the progress of your identified reference(s) participation.

You are required to provide the names and email addresses of two people who can submit a letter of recommendation on your behalf, one of which MUST
be from a science teacher or research mentor.

The second recommendation letter can be from a community leader, teacher, coach, counselor, ete. Letters should address your potential for success ina
basic science research environment.

After you identify your references in the application, they will each receive an email from no-reply@rlogx.com within 24 hours. This email will contain the
instructions and a link to upload their letter of recommendation to your application profile.

If you need to re-send your reference the request for a Letter of Recommendation, navigate to the "Send Reminder” link below the reference name, beside
Edit.

If your reference does not receive the email within 24 hours, please ask them to check their spam or junk folder.

If the email is still not found, please contact the CURE Program coordinators at eurei nshi hsu.edu for assistance.

Pe

@® Assign Reference

No reference(s) are currently assigned for this application

You’ll need their First & Last name, email address and tell us the relationship of this
reference to you.

Add a Reference

Use the fields below to add a reference for your application

FIRST NAME LAST NAME
EMAIL ADDRESS

RELATIONSHIP

Once you have assigned your references, you can track their progress and send them
reminders via your Dashboard.



(@ Heads up: some of your identified contacts have not finished
¥ou can still submit, but reviewers will see an incomplete application until they finish. Send them a reminder first (use Send Reminder next to their name).

* Reference: nmlam—_u_— 00 of | required document uploaded) — Send a reminder
+ Reference: Si———_ (0 of | required document uploaded) — Send a reminder

References

For this training opportunity the administrator has required an applicant to provide a minimum of 2 reference(s). Please use the space provided below to
identify your selection(s) for Reference. After adding, this utility can be used to track the progress of your identified reference(s) participation.

You are required to provide the names and email addresses of two people who can submit a letter of recormmendation on your behalf, one of which MUST
be from a science teacher or research mentor.

The second recommendation letter can be from a community leader, teacher, coach, counselor, etc. Letters should address your potential for success ina
basic science research environment.

After you identify your references in the application, they will each receive an email frorm no-reply@rlogx.com within 24 hours. This email will contain the
instructions and a link to upload their letter of recommendation to your application profile.

If you need to re-send your reference the reguest for a Letter of Recommendation, navigate to the "Send Reminder” link below the reference name, beside
Edit.

If your reference does not receive the email within 24 hours, please ask them to check their spam or junk folder.

If the email is still not found, please contact the CURE Program coordinators at eurei nshi hsu.edu for assistance.

Pe

FYI: Your reference will receive an email that may look something like this:

[EXTERNAL] Training Application Contact for AN,
@ Research Logix <no-reply@rlogx.com> ‘©| O Reply | © Reply Al | > Forward ‘ ‘

To ® Alexis Champagne Wed 11/4

e Research Logix

Dear
You have been identified s a reference for a student who is applying for the Ted R. Lilley
CURE Program at the Knight Cancer Institute at Oregon Health & Science Universty.
As part of the application review process, we ask that you submit a letter of recommendation
based on your personal knowledge of the candidate. Flease comment on atiributes that are
likely to support success in an academic research environment such as maturity, resilience,
motivation for research, teamwark, problem-solving skills and creativity. Be sure to include how
long you have known the applicant and in what capacit.
Please submit your letter by the deadline of 11:59pm (PST) on Thursday, January 7,
2027.
Internship selections will be made by the end of February 2027. All applicants wil be notified
of their status at that time.
We greally appreciate your time and thoughtful feedback in support of this applicant's
professional development. If you have any questions or experience technical issues, please
comtact us at cureintemship@ohsu.edu
Thank you for your valuable contribution to our selection process.
To leam more about the CURE Internship. please visit the Ted R Lilley CURE Program website
Applicant: AE————
Application: Ted R. Lilley CURE Program - 2027 Application
Training Program: Ted R. Lilley CURE Program
Account: OHSU Knight Cancer Center
Click here to access the application form

Need Help?

If you have any questions, please contact us by email at support@adminformatics.com. You can also
submita ti p desk at https:/ /help.rl

Unsubscribe - Unsubscribe Preferences

You are not required to do anything further with your references, except occasionally
reference your dashboard for completion, and possibly remind your references.

Next, confirm that you have filled out all the required sections of the entire application.
Your Dashboard should look like this:



Ted R. Lilley CURE Program - 2027 Application

[FLLCECEY o profie [ Questionnoires @ Documents [ Referances

@ Heads up: some of your identified contacts have not finished
¥ou can still submit, but reviewers will see an incamplete application until they finish. Send them a reminder first (use Send Reminder next ta their name).

« Reference: NG (0 of | required document uploaded) - Send @ reminder
» roference " (0 of 1 required document uploaded) - Send a reminder

Ready to Submit?

you have successfully completed the opplication, and are ready to submit. When you are ready to officially submit your application for review, click the ‘Submit
Application” button below.

Your appli has not been itted yet. It will not be available for review until you select Submit Application

‘Submit Application

2] © o)

profile @ Questionnaires @ Documents @

Ccomplata complats complats

i

(=)

identify Reference(s) @

complete

View Saction

(DPendiing Responss trom Assigned Contact(s)

&= Congratulations, you can now Submit Application!

Ready to Submit?

You have successfully completed the application, and are ready to submit. When you are ready to officially submit your application for review, click the "Submit
Application” button below.

Your application has not been submitted yet. It will not be available for review until you select Submit Application.

Submit Application

After you submit your application, you’ll receive an email confirmation from no-
reply@rlogx.com with the subject “Application Submitted”

Once your References submit their Letters of Recommendation, your application will be
complete.

You can visit the dashboard to check on your references and send them a reminder if
needed. There’s a button to the right of their status:

STATUS
Pending

Edit +2 Send Reminder

Thank you for applying for the Ted R. Lilley CURE Program!

If you have any questions regarding your application or letters of recommendation,
please email the CURE Program Coordinators at cureinternship@ohsu.edu

Best of luck in the selection process!
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