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OHSU NAMING BUILDINGS & LIST 
General Provisions & Procedures 

September 21, 2026 

Campus Planning & Real Estate 

Purpose 

Chapter 162, Oregon Law 1995 (Senate Bill 2) (ORS Chapter 353) provides that all administrative rules of the 
Oregon State Board of Higher Education and OHSU adopted pursuant to the Administrative Procedures Act still 
apply to OHSU until the OHSU Board of Directors (Board) resolves otherwise.  The Board has reviewed most of 
those rules and taken appropriate action relative to them (Resolution No. 1997-01-012, Revised October 26, 
2005 (Resolution No. 2005-10-16) as adopted into OHSU Board of Director’s Policy Manual as Real Property 
Policy (https://o2.ohsu.edu/policies/ohsu-board-directors-real-property-policy) 

 

In furtherance of the OHSU Board of Director’s Real Property Policy, the attached Procedure was approved by 
the President and adopted by the University Space Committee on May 15, 2018. Subsequent updates to clarify 
the procedure have been made as needed. 

 

Responsible Office 

Campus Planning & Real Estate 

cpdre@ohsu.edu 

503-494-2454 

 

Building Names Procedures Contact: Sara Vonde Veld, Vice President 

Building Room Name Changes Contact: Space Planning Manager 

Building List Additions/Updates: Real Property & Lease Administrator, Campus Planning & Real Estate 

 

 

Policy Change History 

Update Date Approved by/Department 

Creation Date: September 17, 2015 Document created by Cecilia Hetrick, CPRE 

Updated: February 26, 2016 Campus Planning & Real Estate, OHSU Wayfinding 
Committee and OHSU Marketing 

Updated: December 2, 2025 Campus Planning & Real Estate and University Space 
Committee document OHSU Building & Room 
Naming Procedure dated May 15, 2018 

Updated: September 21, 2026 Analytics Marketplace Roles & Responsibilities 
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General Provisions & Procedures 

September 21, 2026 
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1. Definition of an OHSU Building (per OHSU Board of Director’s Policy) – real property owned or leased, 

otherwise controlled by the OHSU Board of Directors to comply with federal, state and local regulations, 
or their designee OHSU President, are represented on the OHSU Building List - see Attachment 1 
 

2. Standard Naming Architecture (per A.V.P. Brand Strategy & Marketing email 2/8/2017) 
a. OHSU and OHSU Partners affiliates will use best efforts to name buildings using this standard 

naming architecture to provide consistency for search engine (Google, etc.) results: 
i. OHSU + Partner name (if available) + Donor (if available) + Specialty (as needed) + 

Facility type + Location (e.g. OHSU Clinic, Beaverton or OHSU Tuality Clinic, Forest 
Grove) 

ii. The above elements do not need to be always included, but the order should be 
consistent. 

iii. Buildings which are leased (not owned by OHSU) will be added to the OHSU Building List 
under the Landlord’s standard building name as the building signage on their building is 
a visual identifier (e.g. 1515 Market Square Building) 

iv. Building Tag will utilize the first letter of the first letter from each word of the Building 
Name, skipping over “OHSU” to avoid all building tags beginning with an “O” (i.e. Emma 
Jones Hall = EJH).  Whenever possible the Building Tag will be limited to a three-letter 
designation, the exception to this is when a Donor is recognized.  (Note:  Check in 
Acronym finder tool for potential offensive uses: https://www.acronymfinder.com/). 
 

3. OHSU Building & Room Naming Procedure (per University Space Committee adopted on May 15, 2018) 
– see Attachment 2 
 

4. Guidance on when Buildings added to OHSU Building List that require a name before the official name is 
determined. 

a. Potential acquisition of property/building – added on date project is initiated. 
b. Leased Buildings are added when approval is granted by OHSU Budget Committee to proceed 

with lease activity 
c. Collaborations – buildings under collaborations will be determined based on OHSU being 

responsible for operations within the building 
d. Other – OHSU staff will have a significant presence onsite for performing job duties or OHSU 

purchased equipment will be placed at the off-site building facility (e.g. telehealth equipment, 
other large/bulky medical equipment) 
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5. OHSU Business Purposes that utilize the OHSU Building List 
a. OHSU Bond Due Diligence – TERFA Notice (OHSU Legal Department/CFS) 
b. Strategic Planning Projects – New Companies (e.g. Knight Cancer Group), Collaborations or 

Business Integration (OHSU Legal Department) 
c. Statement of Values (OHSU Risk Management) 
d. Clery Report (OHSU Public Safety) 
e. OHSU financial and central support databases (CFS, HR, Logistics Supply Chain, Design & 

Construction, Facilities, Public Safety, ITG, OPAM, CPRE, Digital Strategy) 
f. Analytics Market Place: Business Terms (Data Governance) 

 

OHSU Business Process: 

(1) CPRE Manager (Building List Administrator) will add/update the OHSU Building List when OHSU Building 
strategic planning process has received funding and scoping approval or in the instance of a Lease when 
financial approval on final site selection and estimated budget is received (see flowchart on last page).  
Building List Administrator will update Smartsheet and communicate the information to OHSU database 
stakeholders.  Link to Smartsheet so anyone can view online is:  
https://publish.smartsheet.com/efa3b922362e4dbcba74036a53cbdf26. CPRE Manager will then update 
the information in the Analytic Marketplace database as described below.  
 

(2) Oracle Property Manager – will add/update all OHSU Building List activity to the database whether 
categorized as major, minor or miscellaneous activity.  Property Manager Database Administrator will 
determine if new activity needs to be made Active for Oracle eAM and Grants/Project Management 
modules.  All other Oracle modules rely on the HR Del-to-Loc for system feed of OHSU Building and 
Room information. 

(3) AutoCad/OASIS (aka Archibus) – will add OHSU Building activity (owned or leased) to the databases: 
a. AutoCad Administrator is back-up to Manager/Lease Administrator for OHSU Building List 

administration. 
b. OHSU Building Projects: Design & Construction Project Manager will communicate when space is 

available to go Field Measure and add into AutoCad/OASIS. 
c. Lease Space Projects: Real Estate Administrator or Lease Administrator will communicate to 

AutoCad Administrator when Lease space becomes available to add into AutoCad/OASIS (may or 
may not require Field Measure site visit). 

d. AutoCad Administrator will Field Measure OHSU building space (owned or leased) based on the 
following guidelines: 

i. OHSU owned or major leased buildings within the Portland Metropolitan Area (CPRE 
Managers to define this boundary) 



 

   

 

4 

 

OHSU NAMING BUILDINGS & LIST 
General Provisions & Procedures 

September 21, 2026 

Campus Planning & Real Estate 

ii. Strategic Need 
iii. Reporting Need 
iv. Project Need 

e. If Site Visit is not needed based on above guidelines, then AutoCad Administrator uses PDF or 
DWG plan obtained via Landlord/Architect/Owner to create the required floorplan to link to 
OASIS. 

f. AutoCad Administrator will create a drawing with room numbers (field measure, or outline on a 
pdf, or some type of drawing) and save it to the x drive cad folders. 

g. When AutoCad Administrator has completed this task, they send out a pdf to Facilities, Des/Con, 
OASIS Database Administrator and other OHSU stakeholders via email distribution.  

h. AutoCad Administrator then provides OASIS Database Administrator with a piece of paper which 
is known as the "garage" identifying the new project.  

i. OASIS Database Administrator then gets the room numbers and square footage into Archibus 
and publishes it to OASIS. 

j. OASIS Database Administrator will review the OHSU Building List against OASIS prior to Annual 
Space Survey process and notify AutoCad Administrator or other team members of any 
discrepancies and team resolves. 

(4) Analytics Marketplace – a comprehensive catalog of business terms, reports, data and other information 
assets. OHSU Building List information is contained in the Glossary section of this tool.  The OHSU 
Building List administrator is responsible for adding/removing OHSU Building List terms as follows: 

a. Web Portal:  https://ohsu.collibra.com/, if you have not logged into OHSU O2 then you will need 
to enter your OHSU login and password to access this business tool. 

 

b. Click the “plus” symbol, top right-hand portion of file menu: 
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c. Click the “Business Term” button at the bottom of the web page: 

 

d. Add Business Term or Acronym dialog box will come up, fill in the information: 
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e. Business Term or Acronym* - Select: Business Term 

 

f. Asset Name* - type in the name of the OHSU Building (long name) 

 

g. Asset Description* - type in the Building Tag (this will go in the Abbreviation field of the data 
form) and then the Building Address which will go in the Description field of the data form) as in 
the sample below (if less than 70 characters then the Submit button will not activate at the end 
of the form) 
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h. Related Tags – select Campus Services 

 

i. Related Assets – type in Central Services 

(Need screen capture next time a new Building is added) 

j. Information Steward – type in the Real Property & Lease Administrator Name 

 

k. Technical Steward – type in the Business Data Analyst 3 Name 

(Need screen capture next time a new Building is added) 

l. Comments – type in any additional information needed for the Data Governance team. 

 

m. Review information before clicking the Submit button. 
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n. The Analytics Marketplace will send emails acknowledging the submission of the Business Term 
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o. Asset Edit: Click the “Asset Edit Request” button on the page and fill out the form: 

 

(5) Oracle Property Manager *Lease Administration Team is responsible for entering the  Building 
into Oracle Property Manager*. 

Email from Data Governance Office: 
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Click the hyperlink and review in the Marketplace: 
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ATTACHMENT 1 

Buildings on OHSU Building List and data managed in Space database systems: 

 Why on OHSU Building List managed by CPRE 
OHSU Owned Buildings Real Property means land, anything permanently 

attached to it (buildings), and the legal rights that 
come with owning it (right to possess, control, 
transfer or lease) 

OHSU Leased Buildings Lease property is a piece of real estate that an owner 
allows someone else to use for a set time in exchange 
for regular payments. The owner keeps ownership of 
the real property, but the tenant gets the right to 
occupy and use it for a fixed duration (1 year up to 99 
years). 

Buildings on OHSU Building List and data is not managed in Space database systems: 

“Satellite” Clinics/Education Affiliation Not owned/leased by OHSU. OHSU is granted a 
license to use space for the affiliation purpose 
365/24/7 however the ownership has control of the 
space and operations within the space are agreed to 
between the two parties. Result of OHSU strategic 
decisions typically with a financial investment 
determined by OHSU Finance. (i.e. SON at EOU, SOU, 
OIT, WOU or Collaborations with HMC, 
Knight/Legacy) 

“Miscellaneous”: Outreach clinics, Apartment 
Rentals, IT Data Centers 

Use of space on a short term where OHSU is in 
control of business for the duration stated of the 
services performed in the space (time is usually a 
short-term (1 or 2 business days) or month-to-month 
and has cancelation language 30-60-90 days. 
Agreement pertains to a capital investment of 
equipment placed in space for asset/insurance 
purposes. 
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Locations not on OHSU Building List and who tracks: 

Affiliation Agreements (Contracting Services) The parties enter a formal, legal contract that 
establishes a working relationship and sets rules 
between two separate organizations or an individual 
and an organization. The organization is legally 
responsible for possessing, controlling and 
transferring real property, e.g. space) 

Managed Care Agreements (Managed Care 
Contracting) 

Agreements which are legal and operational 
contracts between healthcare providers or insurers 
that define reimbursement rates, patient care 
scopes, and utilization rules. 

Research Grants (OPAM) A non-repayable sum of money awarded to an 
individual or organization to pay for specific, 
academic, or technical investigation 

Clinical Trials Agreements (OCTRI) A research study that tests medical, surgical, or 
behavioral interventions in human volunteers to see 
if they are safe and effective. 

Technology Development & Transfer (Technology 
Transfer Office) 

The process of sharing or moving skills, knowledge, 
technologies, methods, and intellectual property 
from the organization that created it to another party 
that can turn it into a commercial product or service. 
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ATTACHMENT 2 

OHSU Building & Room Naming Procedure 



 OHSU Building & Room Naming Procedure 
May 14, 2026 

 
  

 
 

The following Procedure was approved by the President and adopted by the University Space 
Committee on May 15, 2018. Subsequent updates to clarify the procedure have been made as needed. 
 
Honorary Building & Room Naming Procedure for existing space 
 
1. All requests for honorary room naming will be submitted to Campus Planning & Real Estate (CPRE) 

with written approval from the Department Chair. 
2. Upon receiving the request, CPRE will contact the OHSU Foundation for coordination purposes. 
3. The request will be presented at the University Space Committee for review and approval by the 

School of Medicine Dean, Senior Vice President for Research and Provost, or their designee.  For 
healthcare or mixed mission buildings or spaces, the request will be shared with the Healthcare CEO. 

4. The President will personally review any naming request for buildings.1 
5. In the case where a room or building will be renamed after an individual, a review for violations of 

code of conduct and other historical discipline will be completed by OHSU Legal. 
6. CPRE will update OASIS and communicate the outcome of the decision with the requesting 

department and the OHSU Foundation. 
7. CPRE’s communication to the department will indicate the need for the department to fill out a 

Design and Construction work request to update the room signage2. 
 
 
Philanthropic Building & Room Naming Procedure for existing space 
 
1. All requests for philanthropic room naming will be submitted to the OHSU Foundation with written 

approval from the Department Chair. 
2. Upon receiving the request, the OHSU Foundation will forward it to Campus Planning & Real Estate 

(CPRE).  
3. The request will be presented at the University Space Committee for review and approval by the 

School of Medicine Dean, Senior Vice President for Research and Provost, or their designee.  For 
healthcare or mixed mission buildings or spaces, the request will be shared with the Healthcare CEO. 

4. The President will personally review any naming request for buildings.1 
5. In the case where a room or building will be renamed after an individual, a review for violations of 

code of conduct and other historical discipline will be completed by OHSU Legal. 
6. CPRE will communicate the outcome of the decision to the OHSU Foundation and the Foundation 

will communicate with the requesting department. 
 

 
1 Per OHSU Board of Directors Real Property Policy, the President may name buildings, campuses, 
structures and other areas, except, no building, structure, campus or area owned or controlled by OHSU 
shall be named after a living person. However, the Board may make exceptions to this policy of 
unusually meritorious reasons exist. 
2 Room or space names are typically reflected by the installation of a wall plaque or monument, not in 
space database systems which will continue to rely on the room number as the primary identifier. 
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New Construction 
 
1. During the design phase of a new construction project, the OHSU Foundation will schedule a 

coordination meeting with key stakeholders to identify space opportunities for donor recognition 
and review naming parameters and restrictions. At that meeting, the OHSU Foundation will ask if 
there are any atypical cases where a name must relocate from the existing space to the new space.  


