Uploading OHSU Research Study Consents into Epic
There are three approved methods for uploading Research Study Consents, so they are available in the patients EHR. The appropriate method depends on whether the consent document is paper-based or already electronic.
Important: Epic Media Manager is not an approved scanning method.
Option 1: Solarity Scan
Batch Scanning of Paper Documents (Use only for paper consent forms)
Requirements
Scanner: A scanner is required. SallyDay can provide information on ordering a scanner through FTS.
Solarity Access: Request access through IAM (formerly CARS): App Solarity Ambulatory Scanning.
Training: Scheduled with the Document Imaging Lead. Job aids provided.
Document Preparation: Patient identification on all pages; include at least two identifiers (Patient Name, DOB, CSN, MRN); labels preferred; all required signatures present.
Note: Multiple consent forms can be scanned in a single batch.
Option 2: Solarity Import
Import Electronic Documents from the X: Drive (Recommended when documents are already electronic).
Requirements
Solarity Access: Request access through IAM (formerly CARS): App Solarity Ambulatory Scanning.
Documents must be saved on the X: Drive or another approved secure location.
All required signatures must be present.
Training scheduled with the Document Imaging Lead. Job aids provided.
Notes: Multiple consent forms can be imported at one time. Preferred for electronic documents. No printing or scanning required.
Option 3: OnBase Sweep
Upload Through OnBase.
Request approval through IAM (formerly CARS) for the OnBase upload process.
Research consents must include Patient Name, MRN, and CSN on all pages.
Note: Only one consent form can be processed at a time.
How Documents Move into Epic
Documents are scanned or imported through Solarity, processed through review or auto-posting, stored in OnBase, and linked to Epic for viewing.
Where Documents Appear in Epic
Encounters Tab (when a CSN is included) and Media Tab.
Document Types: Consent Other and Consent Research Study.
Research Consent Requirements
Electronic PDFs should be imported using Solarity Import or OnBase Sweep. Do not print and scan PDFs.
Required signatures: Patient signature and signature of the person obtaining consent. Missing or unclear signatures will be returned.
Page 1 must contain at least two of the following: MRN, Patient Name, CSN, DOB.
Page 2 and subsequent pages must contain at least one of the following: MRN, Patient Name, CSN, DOB.
Questions or Assistance
SallyDay Eisele - eiseles@ohsu.edu
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