Dissertation/Thesis Advisory Committee Meeting Summary
Section 1: Student Information
	Meeting Date
	Click here to enter a date.
	Name:
	

	UID:
	

	Program:
	

	Degree:
	



Section 2: DAC Information

	Committee Members:
	Name
	Present
	Absent

	Chair
	
	☐	☐
	Mentor
	
	☐	☐
	
	
	☐	☐
	
	
	☐	☐
	
	
	☐	☐
	
	
	☐	☐

	
Section 3: Student Section  
Pre-work for the student:
1. Summarize progress made on dissertation project since last DAC meeting, and educational milestones (publications, presentations etc.). If this is your first DAC meeting, summarize progress to date. 


2. Summarize efforts to address recommendations raised in the last DAC meeting in competency areas.



3. Summarize specific goals for the next six months:



Section 4: Committee Section  
Instructions for the committee: 
· Mark or highlight the achievement level that best reflects the student’s progress in each competency. 
· Elaborate on your rating and provide next steps or areas of improvement.  
· For the first DAC meeting (after passing QE), students are expected to demonstrate at least “early intermediate” competency in majority of categories. By the time of the student’s dissertation defense, students should have consistently demonstrated early “advanced” in all categories, and solidly advanced in majority.
	Competency: Knowledge of the Scientific Field and Dissertation Topic  
· Demonstrate breadth and depth of knowledge of the field related to the dissertation project  
· Interpret recent publications and ideas in the student's field of study 
· Justify the novelty and importance of their dissertation research  

	Novice
	Intermediate
	Advanced

	☐	☐	☐	☐	☐	☐	☐	☐	☐
	Please elaborate on the score chosen:

Please provide next steps/areas for improvement:





	Competency: Critical Thinking & Research Methodology
· Identify unique questions in the scientific field related to the dissertation project 
· Identify limitations and pitfalls of approaches and evaluate feasibility
· Demonstrate knowledge of alternative approaches or hypotheses, and know when to apply these

	Novice
	Intermediate
	Advanced

	☐	☐	☐	☐	☐	☐	☐	☐	☐
	Please elaborate on the score chosen:


Please provide next steps/areas for improvement:




	
Competency: Research Skills
· Independently design and conduct high-quality research  
· Apply rigorous standards of reproducibility and data management
· Demonstrate knowledge of statistical and data analysis, as well as correct interpretation of data 

	Novice
	Intermediate
	Advanced

	☐	☐	☐	☐	☐	☐	☐	☐	☐
	Please elaborate on the score chosen:


Please provide next steps/areas for improvement:





	Competency: Science Communication and Professional Development 
· Independently write and present their dissertation project
· Present data and draw conclusions
· Respond to questions with clarity
· Incorporate feedback and critiques 

	Novice
	Intermediate
	Advanced

	☐	☐	☐	☐	☐	☐	☐	☐	☐
	Please elaborate on the score chosen:


Please provide next steps/areas for improvement:





Overall DAC meeting summary and feedback
Committee Chair: Was there sufficient overall progress in the dissertation project from last DAC meeting? Yes/No & Elaborate

Are the goals above appropriate?  Yes/No & Elaborate

Section 5: Mentor Section  
Indicate timing of regular meetings with your student to review data and research progress. 

Per policy XXX, when did you and your student last meet to discuss mutual expectations around mentorship.
(These meetings must happen at least annually)

Provide a summary of the most recent mentorship discussion, noting any issues that need to be addressed (if applicable).      
