
Setting Up a Payment Plan with the Student Account Center 

1) Go to the Student Self-Service page. Use the Student Self-Service button to log into 
the Student Information System (SIS).  

2) After logging in, you will see the Student Services landing page. To open the Student 
Account Center, click on the “Student Account Center (Pay Now/Account 
Details/Authorize Payment Agents)” link under Student Accounts Receivable.

 
3) You will be redirected to the Student Account Center Website. If you have not done 

so previously, you will be asked to accept the Student Financial Responsibility 
Agreement and given the chance to add an authorized user, secondary email, and 
saved payment method if desired. 

4) The Student Account Center dashboard will be displayed. General announcements 
will be in the left sidebar, your current balance will be displayed in the main window, 
and profile options will be in the right-side bar. 

 

https://www.ohsu.edu/education/student-self-service


5) OHSU offers students a 3-month payment plan.  There is an enrollment fee of 
$25.00 for each term.  Students who sign up for a payment plan are expected to 
make their monthly payments each month or interest will be assessed at 1.5% of 
the balance.  

6) If you wish to set up a payment plan, click the Enroll in Payment Plan button to the 
right of the green Make Payment button. 

7) The term selection window will display. Choose the term from the drop-down menu 
and click the Select button to continue. 

 
8) OHSU only offers one payment plan option with a one-time fee of $25 due at the 

time of enrollment. To see the amount that will be charged for each of the three 
payments, click the Details button. When you are ready to proceed, click the green 
Select button. Note: Payment plans have a limited time enrollment window prior to 
the start of each term.  If you do not see a payment plan option listed for the current 
term, it is likely that the enrollment window has closed.  Be sure to set up your plan 
in advance of the start of each term to ensure enrollment.



 
9) The complete payment plan details and schedule will be displayed. The left column 

will show the total balance eligible for the payment plan. If you wish, you may enter 
an amount to pay towards the balance today to reduce the amount due for each 
installment payment in the green Optional down payment box and clicking the 



Update Schedule button.

 
10) The right column will display any amount you owe that is not eligible for the payment 

plan in bold. Below that, it will list the scheduled dates and payment amounts. 
11) The bottom text box lets you choose whether to set up automatic payments for the 

three scheduled payment dates, or if you want to choose to manually make the 



payments by the due dates. Choose your preferred option and click the green 
Continue button. 

12) You will need to pay the enrollment fee and any additional payment amount you 
choose to make now to complete your enrollment. If you choose to set up 
scheduled payments, they will use the same payment method that you use for this 
payment. Set up your payment and pick the green Continue button. (For more 
information on setting up a payment, see the Making a Payment with the Student 
Account Center guide). 

 
13) The Payment Plan Agreement pop up window will display. You must read through the 

entire agreement and check the box to agree to the terms of the payment plan. You 
may click the Print Agreement button to print or save a copy of the agreements for 



your records. When you are ready to proceed, click the green Continue button. 

 



14) The payment receipt will be displayed. You may use the Print button to Print a copy 
for your records. 

 
15) You can click on Payment Plans on the top menu bar to review and manage your 

plan at any time. This screen will allow you to view your agreement, pay off your 
balance, update information for scheduled payments, or make an installment 



payment at any time.

 


