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Data Management Exit Interview Questions

As research personnel leave a lab or team, there is a risk of information loss.  This document presents a template that can be filled out or asked of personnel to help retain important data management information.
Design
List the locations of any documentation related to the design of the experiment(s) (e.g. protocols, evaluation plan, communications, etc.)
Collection
IRB/IACUC/IBC #?
How is the data collected? (e.g. via survey, data pull, confocal imaging, etc.)
What software/systems are used to collect data? (e.g. REDCap, ONPRC Microscope, etc.)
What data is included in the data set?
Who is the main contact for data collection?
Analysis
Which software/systems are used to analyze the data?
Who is the main contact for data analysis?
Storage
Where is the raw data located? (file/database location; e.g. X Drive, SQL Server, ACC storage, etc.)
In which format? (e.g. Excel, SQL Database, FileMakerPro registry, etc.)
Where are any analysis files located?
Who is the main contact for storage?
Sharing and Publication
List any data sharing agreements or contracts and their locations
Where is the DMSP located? DMSP categories below:
1. Data Type
1. Related Tools, Software and/or Code
1. Standards
1. Data Preservation, Access, and Associated Timelines
1. Access, Distribution, or Reuse Considerations
1. Oversight of Data Management and Sharing
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