
Space Request Process*

Unit submits 
space request

Ambulatory
Request reviewed by 
Ambulatory Space 
Committee

Inpatient

Request sent to the 
Space Change 
Advisory Committee 
(SCAC) for review

SCAC feedback to 
Unit.  Unit to submit 
work request

Request reviewed by 
Hospital Space 
Committee

Healthcare

University

Space Request/
Relinquishment

Room Type 
Change Request

*Assumes requests are approved.  A request may be denied at any point by the space committees and will be communicated to the Unit.

CPRE & DesCon due 
diligence
Unit meeting
Test fits
Tours
Timeline
ROM project budget
Identify relinquished space

DesCon 
Programming, if 
required
DesCon Business Case & 
Budget letter
Funding approved
DesCon PM assigned

Project Completion

CPRE updates OASIS
DesCon provides CAD floor 
plans & furniture plans to 
CPRE

Request reviewed by 
University Space 
Committee


