
Recording Tips 
 

BEST PRACTICES & TIPS - PREPARTING TO RECORD YOUR VIDEO: 
 
Find the right place to record. 
Whenever possible, record your video from a quiet location with little background noise. 
Minimize household distractions as much as possible. 

Ensure sufficient lighting for your recording setup. 
Windows can impact the quality of light by either washing you out (too bright) or providing too 
much backlight (too dark). Whenever possible, make sure you are sitting with your back to a 
wall rather than a window. If your face appears dark on video, use a desk lamp to illuminate it. 

Frame yourself before recording. 
Make sure you set up and frame your camera in the preview window before you start 
recording. 

Be mindful of distracting backgrounds. 
Cluttered background may cause distraction to viewers. If possible, eliminate any background 
motion or movement. 

REBOOT your computer and TURN OFF VPN 
Before you start recording, reboot your computer, close any programs that are not needed, and 
make sure you are not connected to a VPN. 

SETTING UP: 
• Choose a quiet, well lit room.  
• Minimize noise where you are recording. Move away from loud fans, close doors and 

windows. 
• If you have a microphone, use it. Even headphones with a microphone have better 

sound quality than the built-in mic. 
• Sit facing a light source. If you have a light source, place it so it is shining on your face. 

Having a bright light source behind you will cause a silhouette effect. 
• Setup your camera horizontally at eye level. A tripod is best, but you can also use a few 

books to help get to eye level. 
• Position yourself in the frame so you are centered and your head is at the top of the 

screen. 
• Check your background. Make sure there isn’t anything that will distract from your 

message. 
 
 
 
 
 
 
***More on the next page*** 
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BODY LANGUAGE 
• Stay engaged. Look at the camera. 
• Smile (if appropriate) when you are speaking. Your facial expression will convey part of 

your message. 
• Try not to read, or sound like you’re reading. If you have a script, practice it so you feel 

comfortable with what you are saying.  
 
 
* Do a short test recording (10-20 seconds) and play it back to look at how everything looks and 
sounds 
* Remember to smile! 
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