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OHSU Action ltem Processing
Open up a web browser and navigate to https://www.ohsu.edu/education/student-self-service
and select Current Students if you have OHSU network credentials or select Alumni Former &
Future Students if you have not received your network credentials yet.
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Education at OHSU Contact the Registrar

Student Self Service

Hours: Monday - Friday, 7:30

About
. a.m. -4 p.m.
The OHSU Student Information System (S15) has been upgraded to a new user P
Academics and Admissions interface! Phone: 503-494-7800 J or
800-775-5460 J
Registrar and Financial Aid Current Students (OHSU Network Account)
Fax: 503-494-4629 J
Tuition and Fees
Future and Former Students & Alumni (UID and PIN) Email the Registrar
Financial Aid
Registrar Location: Mackenzie Hall,
How to Register for Classes 5+ Room 1120
Student Self Service Mail Code 1-109
Faculty Self Service 3181 S.W. Sam Jackson Park
New students +
Faculty & Advisor Self Service Training Road
Portland, OR 9723%-3098
Official Transcripts
Former students and alumni +

Academic Calendar and Deadlines


https://www.ohsu.edu/education/student-self-service

New users logging into the Student Information System (SIS) will have a message display
encouraging them to view OHSU Action Items. This message will show up every time a student
logs in until all action items are completed.

# Jarrell Townsend 1

A You have active action item(s) available for your
review.

tudentsenvices

Hello Jarrell Townsend,

Welcome to the OHSU Student Information System (SIS)

Registration & Degree Requirements Registration & Degree Requirements
= Regisiration Home = Regisiraion Home
= Degree Audit = Textbook Listing

= Apply to Graduate
« View Graduation Application
= Textbook Listing

i Academic Records
= View Unofficial Transcript
» Order Official Transcripts

= Academic Records
= View Grades

« View Unofficial Transcript $ Student Accounts Receivable
« Order Official Transcripts « Account Information and Pay Now
= Account Detail for Term
» Statement and Payment History
« Direct Deposit
= Account Information and Pay Now « Tax Notification (1098-T)
= Account Detail for Term
» Statement and Payment History
= Direct Deposit (aD]
« Tax Notification (1098-T) + Financial Aid Status
« Financial Aid Eligibility

o
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Financial Aid




You will be directed to the Action Item Processing menu. Here, you will be able to find all of the
required action items. Items with @ next to it will prevent you from being able to register for
classes in SIS until that item has been completed.
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Action Item Processing

Action Item Processing
Welcome
You have the following items that require your attention. m
Action Item
Action Item -
0of 1 Clickitap the Group (for example: "Action ltem") to expand the required items in each group.

To complete required action items, select each item from the menu, take whatever action is required, and
Instructions make sure to submit using the Save button (=N at the bottom of the item

Complete all required items. The counter to the right of each group indicates how many items are outstanding
(for example: & indicates that you have completed 2 of the 3 outstanding requirements). Make sure to

End Date:05/30/2020

scroll down as some groups may be off screen.

Media Release Pending Action items with the Halt icon (@) will block other processes within the Student Information System (for

example: registering for classes) until they are completed. Once you have completed all outstanding halting

Eelsch 57 GIED @ ose e Mliaress i mrkeiing e action items, the block will be removed (although the Halt icon will remain) and you will be able to complete
the blocked processes

media
Confidentiality Agreement %} =
Opt-in to OHSU Emergency 0/1 e
Texts
Last 4 digits of SSN needed 0/1 h
Student Financial @ =

Responsibility Agreement




After selecting an item, the information for you to review will be displayed in the text box on the
right. The save button will be on the bottom left of the text box. Once an action item has been
completed, the progress bar will be green and the counter will be updated as well.

) & Jarrell Townsend

Action Item Processing Expansion of

Action Item Processing action item.
Progress Bar

Welcome
u have the following items that require your attention. m I nCI Udes

Faculty & Advisor Confidentiality Agreement req ul rEd
Respo nse Action Item m v | understand that | am directly accessing confidential, student academic record information and | agree to take full responsibility for the information / . .
hat | view, enter, and submit for processing InfOFm at'on and
recorded rds r
identiality Agreement @ =~ iagree records esponse
Instructions
Counter
End Date:05/30/2020
Faculty & Advisor Confidentiality Agreement @ | completed
Response saved on: 05/20/2020
Current Response: | agree
. Halt Processes:
Thls halts Global Block
regIStratlon Faculty and Advisors must keep student information confidential

Opt-in to OHSU E @ -
Last 4 digits of SSN needed @ -
Student Financial Responsibility @ 77 v

Agreement




Completed Action Items

All action items must be completed. The counter next to the requirements will update with each
response recorded.
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Action Item Processing

Action Item Processing

Welcome
You have the following items that require your attention. m
Action Item
Action Iltem -
Dof 1 Clickitap the Group (for example: "Action ltem") to expand the required items in each group.
To complete required action items, select each item from the menu, take whatever action is required, and
Instructions make sure to submit using the Save button ) at the bottom of the item.
Complete all required items. The counter to the right of each group indicates how many items are outstanding
(for example: & indicates that you have completed 2 of the 3 outstanding requirements). Make sure to
End Date:05/30/2020
scroll down as some groups may be off screen
Media Release Pending Action items with the Halt icon (@) will block other processes within the Student Information System (for

example: registering for classes) until they are completed. Once you have completed all outstanding halting
action items, the block will be removed (although the Halt icon will remain) and you will be able to complete

Establish if OHSU can use your likeness in marketing and
¥ 8 the blocked processes.

media

Confidentiality Agreement 21D |-
Opt-in to OHSU Emergency 01 h
Texts

Last 4 digits of SSN needed 01 A
Student Financial @ o7 JN Id
Responsibility Agreement




Once all responses are recorded, the counter next to each action item should be complete.
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Action Item Processing

Action |tem Processing -
Welcome
You have the following items that require your attention.
Action Item
Action Item -
Clickitap the Group (for example: "Action Item") to expand the required items in each group.
To complete required action items, select each item from the menu, take whatever action is required, and
Instructions make sure to submit using the Save button ) at the bottom of the item.

Complete all required items. The counter to the right of each group indicates how many items are outstanding
(for example é indicates that you have completed 2 of the 3 outstanding requirements). Make sure to

End Date:05/30/2020
scroll down as some groups may be off screen.

Media Release Completed | Action items with the Halt icon (@) will block other processes within the Student Information System (for

Response saved on: 05/20/2020 examp_le. registering for ;Iasses) until they are completed._Once you have completed _aII outstanding halting
action items, the block will be removed (although the Halt icon will remain) and you will be able to complete
Current Response: Accept the blocked processes.

Establish if OHSU can use your likeness in marketing and

media

Confidentiality Agreement (2 I 171 1 I
Opt-in to OHSU Emergency 11 h
Texts

Last 4 digits of SSN needed 11 he
Student Financial @ D | -
Responsibility Agreement




Student Financial Responsibility Agreement

All students will need to complete the Student Financial Responsibility Agreement and
multiple responses are needed to complete this item.

Action Item Processing

Action Item Processing Expansion of action
5 Welcome item. Includes
Progress ar You have the following items that require your attention. m req uired info rmation
*| student Financial Responsibility Agreement and records response
St t Financial @ -
Response Respon3ikility Agreement Click/tap the Group (for example: "Action Item") to expand the required items in each group.
To complete required action items, select each item from the menu, take whatever action is required, an
recorded lot7 o ta—— _ %
make sure fo submit using the Save button ) at the bottom of the item.
Instructions Complete all required items. The counter to the right of each group indicates how many items are outstanding
(for example é indicates that you have completed 2 of the 3 outstanding requirements). Make sure to
scroll down as some groups may be off screen
End Date:06/01/2020
Action items with the Halt icon (@) will block other processes within the Student Information System (for
Electronic Communication @ | completed | example: registering for classes) until they are completed. Once you have completed all outstanding halting
: — action items, the block will be removed (although the Halt icon will remain) and you will be able to complete
Response Response saved on: 05/28/2020 the blocked processes.
Current Response: Accept
needed Halt Processes:

Global Block

Accept emal the official method of communication

ate:06/01/2020

Payment of Fees/Promise to pay @ | Pending

Halt Processes:
Global Block

Agree to pay all charges on your student account

End Date:06/01/2020

Late Payment/Collection Fees @ | pending

Halt Processes:
Global Block



After each response is recorded, you will be brought back to the action item processing menu.
It is important to pay attention to the counter next to the requirement because it will update
as well as the progress bar with every response recorded.
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Action Item Processing @ Save Successful
Action Item Processing
2 outof 7
Welcome .
You have the following items that require your attention. m items
Payment of Fees/Promise to pay ComPIEtEd,
Action Item - Payment of Fees/Promise to Pay: | understand that when | am registered (add, drop, withdraw) for any 5 items
Dof 1 course(s) at OHSU | accept full responsibility to pay by the scheduled due date all applicable tuition, fees and
other costs assessed with my registration. | further understand that my failure to attend class or receive a bill remainin
does not absolve me of my financial responsibility as described in this agreement. g
Instructions Financial Aid: | understand that regardless of my eligibility for financial aid | am personally responsible for the
full amount assessed to me based on being registered for any course(s) at OHSU. | understand that | am
responsible for all charges on my account that result from non-payment or reversal of payment of all federal,
End Date:06/13/2020 state, institutional and third party funds erronecusly disbursed to my student account.
Media Release Pending
o Accept

Establish if OHSU can use your likeness in marketing and

di .
feete (7 No, I decline and will not be allowed register or incur charges at OHSU
Confidentiality Agreement @ 01
COVID-19 Emergency Grant 0/1

Application and
Certification

Opt-in to OHSU Emergency 0/1

Texts

Student Financial @ v
Responsibility Agreement




