Surg Path: Accessioning Beaker AP Guide:

Creating a case for a OHSU Patient:

1. Gointo B case Builder to begin a case. You can enter it from the £ Actions icon-> Case Builder. You
can also find Case Builder as a link on your Dashboard or personalize your top menu to add a Case
Builder button.

2. Scan in the specimen using the barcode reader. Click the Accept button. If this specimen does not
have a case assigned previously, it will start a new case. If one exists, then it will open the current case
for this specimen.

3. When the form is filled out, click B case Builder button to begin processing the case. This will bring up
a new window.

Create the case in Case Builder:

Case Builder @@ N X
+ Accept H Accept& Stay <% ClearChanges [ Intra-op [S¢ Grossing [3 Case Results

Case type: SURGICAL PATHOLOGY “
Orders
Case number: SP17-00832 +
- . . Specimen Source Authorizing Provider Q
pecishssigned SEE _ | =W | sureicaL pATHOLOGY 1 Deborah L Aaron, MD @
BEAKER, MOREAU  Pathology Fellow || (162737377)
BEAKER, HOMUMCUL Resident Pathologist
BEAKER. HERBERT V' Staff Pathologist hd | Nuiactinn far SHIRATCAL DATHNALAGY (182727277 b
E l i +* = Delete Specimen
D R |Protocal (Alt+1) Source Description Coll Date Caoll Time Collector Coll Dept N
[A~ -7 'TUNG WEDGE BI0PSY | 2. ! 3. llung. le | 4 p2oz017 || | r
7. | [] Select Multiple Blocks == Delete Last Block == Delete Selected
D C |Task (Alt+2) Slides Code Qty Task Flags Task Note
Al BLOCK BIOPSY .l
A1 H&E, Levels 1

1. At the User Assigned and Role field, assign the appropriate people and roles. Some of the roles
include Staff Pathologist, Resident Pathologist and Pathology Fellow.

Adding Specimens:

2. Depending on the # of specimens that were entered, Case Builder saves a row for each of those
specimens. If no protocol is listed, click in the Protocol field directly for the row you want to assign a
specimen. Do not use the Add Specimen field for these rows because it will add a new letter row.

+
R |Protocol (Alt+1) Source

ID
1 .OI
B v
a. Inthe Protocol field for Row A, type in part of the protocol name and press the Enter key.
Select the protocol you would like to use. Do the same for each row that was auto created.
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3. Type in a Description. Edit the description if something is misspelled or incomplete from the order
here in this field

4. The Collection Date and Time should fill in automatically. Edit if you know that it is incorrect.

5. Multiple Specimens: If you need to add another specimen to the case on a new row, click in the Add
Specimen field and choose the appropriate protocol. It will add new row to the specimen list.

Adding Tasks:

6. When you add specimens, certain default tasks will populate the bottom table. Please check to
make sure those tasks are correct! If you have multiple specimens, click on each specimen’s
protocol row and the tasks associated with that specific specimen will show in the table below.

7. To add more tasks: Select the specimen or block that needs additional stains or tasks. In the Add
Task field, search for the task protocol you want to add. Type part of the name and press Enter to
narrow down the choices of tasks. This will bring up a Task Protocol Browser window and you can
check off the tasks you want to add.

a. If you would like to request Flow Cytometry on your specimen, type in “flow” in the Add Task
field. Check off the the task “Flow Cytometry Needed”. This will add the task “Flow
Cytometry Requested” in the task list. This task requires a task note to let Flow know what
you would like them to perform. See next section about adding Task notes.

b. If you would like to order a flow sort on the case, type in “flow” in the Add Tast field. Check
off the task “FLOW SORT”. This will add the task “Flow Sort” in the task list. This task
requires a task note to let Flow know what you would like them to perform. See next section
about adding Task notes. Ex. “MRD Sort for FISH, IGH rearrangement”

c. If you would like multiple copies of the same slide or test, after you choose a test in the task
protocol browser, you can use the up and down arrows to increment the number of
slides/tests requested.

[has | [ search Browse (72) [ Al Clear Selected |
# Task Protocols Task Protocols |=|f [==kProtocats
e [Hé\ H&E LEVEL4-5 O WSt HaE M HaE 4|

Others
Recut

O HaE cryo
O HaELeveL L O HaE LEVEL 10
O HseLeveL 11 O HaE LeveL 11-12

Deleting Items:

If the case hasn't yet been accepted, deleting an item completely removes it from the case. If the

case has already been accepted, the deleted item appears with a line through it to indicate that it
doesn't need to be processed or performed and that charges won't be filed for it.

To see deleted tasks, click — Show Deleted under the &3 Actions button drop down list . If you
deleted an item in error, select it and click 44 Restore.
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Adding Task Notes:

Sometimes you need to add a note to a task to add extra information. For example, if you order “Flow
Cytometry Needed” or a “Flow Sort”, the Flow techs need additional information to process the test.

1. To add atask note, the easiest way is to find the task in the Task list that you want to add a task note,
and click on the grey field under the column Task Note for that row.

4| [ Select Multiple Blocks == Delete Last Block == [Deglete Selected
D C |Task (Alt+2) Slides Code Qty Task Flags Task Note
A116 |+ Giemsa May Grunwald 1
Al + cKIT D816 for Mastocytosis
Al Flow Cytometry Requested | _I [ l
AT Cytospin (Flow) 1
A118 Cytospin (Flow) 1
A1.19 Flow Label 1
A1.20 Flow Label 1
Al Flow Label 1
4122 Elmar | ahal 1

2. It will bring up the Case Info window. Type in the note you want to add for that particular task. Click
the Accept button.

Case HM17-00169

1. Case 2 Specimen 3. Task
Task: Elags: otes:
12/A1  Slide, Unstained | 2 ow| I+ Beags
13/A1  Slide, Unstained Rule out lymphomal
14 A1 Giemsa May Grunwald
15 A1 Giemsa May Grunwald
16|A1  Giemsa May Grunwald J
17 A1 Giemsa May Grunwald

Apply this flag: To this type of task: Apply ‘

X Cancel

3. In Case Builder, you will see the task note listed.

4| [] Select Multiple Blocks == Delete Last Block == Deglete Selected
D C |Task (Alt+2) Slides Code Qty Task Flags Task Note ;l
Al +" cKIT D816 for Mastocytosic
A1 Fl<” Flow Cytometry Requested 1 | | [Ru\e out lymphoma l

A1AT Cytospin (Flow)
A1.18 Cytospin (Flow)
A119 Flow Label

== = =

A120 Flow Label
A121 Flow Label
A122 Flow Label

Accessioning the Case:
1. When you are done, click ¥ Accept to accession the case.

NOTE! If you entered Case Builder from Requisition Entry, you still need to accept the requisition
after you accession the case in Case Builder! At the Requisition Entry screen, if you have additional
requisitions to enter, click ¥ Accept & New to move to the next requisition. Otherwise, click the arrow
next to ¥ Accept & New and select ¥ Accept to save your work and close Requisition Entry.
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Creating a case for a Non-OHSU Submitter:

1. Use Chart Search to open Requisition Entry or find the link to Requisition Entry from your starting

Dashboard.
Requisition Entry D@ X
-4 Cleaz\/.Accept&ﬂew ~ | %21 Set Defaults | Labels‘la_ = Scan o & Charge Entry 3.
F'EACE HEALTH LABORATORY Requisition number: [s{8l&E] [/ WYELLOW, PEPPER I
Patient alias: w Address: 123 STREET State: OR ZIP: 97058
SSN: 300-00-0000 Sex: |F County: WASCO
“ £/30/1985 TOB: City (or ZIP):  |THE DALLES Country: United States of America
JRefLabNo: |SC17-1234 |
Orders [1] Billing Info [2]
Diagnoses: ) Code Description [Authorizing provider: |AARON, DEBORAH L ' r%a
31 201.89 ncounter for other specified special examinz Ordering provider PR
6.5 o Client Bill |
7.|F'rocedure [6] Specimen/Case t # of Spec. |Status Specimen Type Priority Specimen Source m_(l C |[H |L
1 |SURGICAL PATHOLOG 1 Ordered Tissue (Routine |} |1 @
2
4 Create Specimens W+ Receive | B X Cancel 4% Order Details [F11]
Specimen Coll Date [7] |Coll Time Collector External ID |Draw Type |A/C Lab Req Comm | Reg Comments

1

2. Enter the submitter information in the Submitter: field. If this is a industrial account, search for the
company name. If this is not an industrial account, contact Client Services or your surpervisor as to
what should be entered in this field.

3. Inthe Patient field: Search for the patient name, with the format “Lastname, Firstname.” Make sure to
search for a pre-existing patient using multiple identifiers. If the patient does not exist in the database,
the patient will need to be created.

4. Enter the outside submitter’s case number in the Ref. Lab No. field. If the outside submitter’s case
number includes letters, do not include the specimen letters in this field.

5. Enter the diagnosis code in the Code field and authorizing provider in the Authorizing provider field.

6. In the Bill to: field: Some industrial accounts will default either Client or Patient billing. If this field is
blank, then determine from the paperwork or from other sources whether this is a Client Bill or Patient
Bill.

7. Inthe Procedure field, enter the test being performed. Type part of the procedure name and press
Enter to open the Order Search window. When you choose a procedure, the specimen type and
priority appear. If the procedure is not listed, you may have to click on the Facility List tab to see the
full procedure list.
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Order Search

surgical patholo E

B Procedures &

Preference List

_ o x|

Facility List

'm LABOD290

SURGICAL PATHOLOGY I Lab

Code Name Type Pref List Institution C¢
o LABO0970  CEI SURGICAL PATHOLOGY (aka OPHTHALMIC PATHOLOGY) Lab OP FACILITY LAB
o 0159551 LEUKEMIA/LYMPHOMA MARKER - TISSUE W/ SURGICAL PATHOLOGY OP FACILITY LAB

OP FACILITY LAB

8. Inthe # of Spec. field: The default is 1. Change the number to correspond to what was sent.

9. In the Priority field, leave the default as “Routine”.

10. If the procedure has order questions, there will be an question mark under the Q column. Click on this

guestion mark icon and answer the appropriate questions.

11. To scan in the paper requisition/orders into Beaker, you can press the Scan button.

a. Type in a description in the Description field.

1 Acquire [ Importfii Save doc § B Copy [ Paste | & Clearall Wl Clearpage | 2 Select Scanner
Description: Requisition from Peace Health Lab|
Doc type: Lab Managed Requisition Scan
rPage

No page is loaded.

First Prev | Next Last |

r Magnification and Rotation

+ Enlarge I - Reduce |

Actual size | Size to fit |'|

<< Rotate | Flip | Rotate >> |

r Scanner Options ——————
I Use ADF 7 Use duplex

Mo image loaded = Show scanner's user interface

V' Save all pages at actual size

Show Additional Data Fields

b. Load the paper into the scanner, and click the Acquire button.

c. Once the paper has been scanned, click on the Save Doc button.

12. When the form is filled out, click B case Builder button to begin processing the case. This will bring up

a new window.
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Create the Case in Case Builder for Req. Entry Cases:

Case Builder SIS 4
+ Accept H Accept& Stay <% ClearChanges [ Intra-op [S¢ Grossing [3 Case Results

Case type: SURGICAL PATHOLOGY “
Orders
Case number: SP17-00832 +
- . . Specimen Source Authorizing Provider Q
it signen pole =4 | sURGICAL PATHOLOGY 1 Deborah L Aaron, MD (D

BEAKER, MOREALU  Pathology Fellow .
BEAKER, HOMUMCUL Resident Pathologist

(162737377)

BEAKER. HERBERT V' Staff Pathologist hd | Nuiactinn far SHIRATCAL DATHNALAGY (182727277 b
E 1 i +* = Delete Specimen

D R |Protocal (Alt+1) Source Description Coll Date Caoll Time Collector Coll Dept N
[A~ -7 'TUNG WEDGE BI0PSY | 2. ! 3. llung. le | 4 b1 || ] r

7. | [] Select Multiple Blocks == Delete Last Block == Delete Selected

D C |Task (Alt+2) Slides Code Qty Task Flags Task Note

Al BLOCK BIOPSY .l

A1 H&E, Levels 1

1. Atthe User Assigned and Role field, assign the appropriate people and roles. Some of the roles
include Staff Pathologist, Resident Pathologist and Pathology Fellow.

Adding Specimens:
2. Depending on the # of specimens that were entered from Requisition Entry, Case Builder saves a row
for each of those specimens. Click in the Protocol field directly for the row you want to assign a
specimen. Do not use the Add Specimen field for these rows because it will add a new letter row.
+

1D R |Protocol (Alt+1) Source
vl ﬁl
B v
a. Inthe Protocol field for Row A, type in part of the protocol name and press the Enter key.
Select the protocol you would like to use. Do the same for each row that was auto created.

3. Type in a Description. Enter the source information or text comments from the order here in this
field

4. Complete the collection information in the fields to the right. Enter the Collection Date and
Collection Time. The Collection Time is important because if CP tests are ordered on a case, then CP
Beaker requires a Collection Time to be filled out. If you don’t know the time, put “n” for current
time.

5. Multiple Specimens: If you need to add another specimen to the case on a new row, click in the Add
Specimen field and choose the appropriate protocol. It will add new row to the specimen list.

Adding Tasks:

6. When you add specimens, certain default tasks will populate the bottom table. Please check to
make sure those tasks are correct! If you have multiple specimens, click on each specimen’s
protocol row and the tasks associated with that specific specimen will show in the table below.
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7. To add more tasks: Select the specimen or block that needs additional stains or tasks. In the Add
Task field, search for the task protocol you want to add. Type part of the name and press Enter to
narrow down the choices of tasks. This will bring up a Task Protocol Browser window and you can
check off the tasks you want to add.

a. If you would like to request Flow Cytometry on your specimen, type in “flow” in the Add Task
field. Check off the the task “Flow Cytometry Needed”. This will add the task “Flow
Cytometry Requested” in the task list. This task requires a task note to let Flow know what
you would like them to perform. See next section about adding Task notes.

b. If you would like to order a flow sort on the case, type in “flow” in the Add Tast field. Check
off the task “FLOW SORT”. This will add the task “Flow Sort” in the task list. This task
requires a task note to let Flow know what you would like them to perform. See next section
about adding Task notes. Ex. “MRD Sort for FISH, IGH rearrangement”

c. If you would like multiple copies of the same slide or test, after you choose a test in the task
protocol browser, you can use the up and down arrows to increment the number of
slides/tests requested.

Hae | [search | PR Detaiis () || Clear Selected |
4 Task Protocols '[I':;k Protocols |=|| [=skProtocats
V| HEE 4|a
tHe [ H&ELEVEL4-5 [ MSIH&E 4 -
Others
Qibe

Reeut O Hae crvo

O HaELEVEL 1 O Hae LEVEL 10

O Hae LeveL 11 O HaE LevEL 1112

Deleting Items:

If the case hasn't yet been accepted, deleting an item completely removes it from the case. If the

case has already been accepted, the deleted item appears with a line through it to indicate that it
doesn't need to be processed or performed and that charges won't be filed for it.

To see deleted tasks, click — Show Deleted under the & Actions button drop down list . If you
deleted an item in error, select it and click 44 Restore.

Adding Task Notes:

Sometimes you need to add a note to a task to add extra information. For example, if you order “Flow
Cytometry Needed” or a “Flow Sort”, the Flow techs need additional information to process the test.
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1. To add atask note, the easiest way is to find the task in the Task list that you want to add a task note,
and click on the grey field under the column Task Note for that row.
4| [] Select Multiple Blocks == Delete Last Block == [eglete Selected

D C |Task (Alt+2) Slides Code Qty Task Flags Task Note
A1.16 |+ Giemsa May Grunwald 1
Al +/ cKIT D816 for Mastocytosis

Al Flow Cytometry Requested | _l [ l

AT Cytospin (Flow) 1
A1.18 Cytospin (Flow) 1
A1.19 Flow Label 1
A1.20 Flow Label 1
Al21 Flow Label 1
A1 22 Flmae | ahal 1

2. It will bring up the Case Info window. Type in the note you want to add for that particular task. Click
the Accept button.

1. Case 2. Specimen | 3. Task

Task: Flags: otes:
12 A1 Slide, Unstained = P lww IO+ Be9vs
13/A1  Slide, Unstained Rule out Iymphoma\

14 A1 Giemsa May Grunwald
15 A1 Giemsa May Grunwald
16 A1 Giemsa May Grunwald J
17 A1 Giemsa May Grunwald

Apply this flag: To this type of task: Apply ‘

X Canca

3. In Case Builder, you will see the task note listed.

% [ Select Multiple Blocks == Delete Last Block == Delete Selected
ID C |Task (Alt+2) Slides Code Qty Task Flags Task Note ;I
Al +" cKIT D816 for Mastocytosis
A1 |« Flow Cytometry Requested 1 | | [Ru\e out lymphoma l
A1AT Cytospin (Flow) 1
Al18 Cytospin (Flow) 1
A1.19 Flow Label 1
A1.20 Flow Label 1
Al1.21 Flow Label 1
Al122 Flow Label 1

Accessioning the Case:
2. When you are done, click ¥ Accept to accession the case.

NOTE! If you entered Case Builder from Requisition Entry, you still need to accept the requisition after
you accession the case in Case Builder! At the Requisition Entry screen, if you have additional
requisitions to enter, click ¥ Accept & New to move to the next requisition. Otherwise, click the arrow
next to ¥ Accept & New and select ¥ Accept to save your work and close Requisition Entry.
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Additional Tasks:

Adding “Rush” Case Flag:
If the case is a rush, then you need to enter a Case flag of “Rush”.

1. Go into Case Builder for that case and click on the £ Actions button and choose Case Info.

@ > X

¥ cCcancel
_[I;;J Case Info I
B] Case Inguiry

2. Make sure you are on the Case tab, and choose the “RUSH” flag. Click on the Accept button.

Case 5P18-00063

1. Case |2 Specimen 3. Task
Flags: Notes:

| Dol &% |ev~| @@+ Be4S

X gl

3. This will add a RUSH flag to the case. In the Outstanding List and Case Prep Work List, these
cases will have a red background.

SP18-00066 |Beaker, Joker A - KIDNEY NATIVE EM __. [Acces:
S5P17-00555 |ltaly, Romeo R A - EXTREMITY AMPUTA. .. [Acces:
5P18-00063 Beaker, Ziggy A - LYMPH NODE BIOPSY
A
A

- VAGINAL BIOPSY Gross
- N MUSCLE BIOPSY __. [Acces:

SP18-00058 |Beaker, Jenny

SP18-00053 |Beaker, Falole

Printing out non-frozen specimen labels:

When you check in non-frozen specimens, the Beaker specimen label will not print automatically when you
accession the case. To print a AP Specimen label:

1. In Case Builder, click on the ©? Actions button and choose Labels and Docs. (Alternatively, you can

personalize your Case Builder tool bar to have the Labels and Docs as a button).

Select “Label” for the Document type:.

Click on the Print New option.

Choose “OHSULAB AP Specimen Label” by clicking on the magnifying glass next to the Print New Field.

Select your workstation printer for the Printer field.

Select “1 per Specimen” for the Copies field. Note: if you leave it on one per container, you will print a

lot of erroneous extra labels!

7. Inthe Specimen field, choose the specimen you want to print. The settings should look like the
following:

ounkwnN
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Case: SP1. ) x|

acumem type: 2_ I Label I

F"' Print ﬂEWZl ‘_l OHSULAB AR Specimen Label [ Recipient:

 Reprint: Fax number:

Printer: S_EHBA318P LABELS ]
Copies: ‘-I 1 per Specimen - l

If the label prints test info, use: Only print documents for the following:

Test: Specimen: 7

Containgr:

8. Click the Print button. The label should look like this:

Munoz, Kathleen
MR#03503009 DOB:11/30/1974-F

LA EARI

SP18-00068 A

CDT:1/12/18 0955 BRAIN

1lar Ma FS
ﬁ?s!oFy o?sécrouegaly

Reprinting Frozen Cassettes:
If you have to reprint a frozen specimen cassette:

1. In Case Builder, click on the €3 Actions button and choose Labels and Docs. (Alternatively, you can
personalize your Case Builder tool bar to have the Labels and Docs as a button).

2. Select “Block/Slide Etch” for the Document type:.

3. Click on the Print New option.

4. Choose “OHSUlab AP Label FRZ Cassette” by clicking on the magnifying glass next to the Print New

Field.
5 Hem Select =N
Search| | o]
D | Label
1237681202 OHSUlab AP Labeler Slidemate
2191 . -

1237681203

5. Select your workstation printer for the Printer field.
6. Select “1 per Container” for the Copies field.
7. In the Specimen field, choose the specimen you want to print.
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8. Inthe Container field, choose the frozen block you are trying to reprint.
Case: SP17-00708 x|

Document type: lﬂlock.u’S\ide Etch . I

!- Print new: I [OHSUIah AP Label FRZ Casset I Recipient:

< Reprint: Fax number:
Printer: | LABCASS23P LABELS |
Copies: 1 per Container

If the label prints test info, use: Only print documents for the following:

Test: Specimen:

Container:

9. Press the Print button.

Scanning Order/Frozen Paperwork into Case Results:

1. Openthe case in Case Results. To scan in any documentation into the case, click on the Scan icon on
the middle toolbar of Case Results, and choose “Scan Image”. Make sure you are on a workstation
with a scanner attached to it.

# Results # Synoptic <D History # SNOMED <k Addendum |+3Mnemonic: = sean - | & Expand

=1 3Scan Image

lﬁ] view Or remove scanned images

2. Type in some descriptive text in the Description field. Ex. “Frozen”
Click on the “Acquire” button. After the document has been scanned in, you should see the scan in the
scan window. Click the Save Doc button when you are ready to accept the scan.

[E copy [[yPaste | & Clgarall ‘Wl Clear page

Qutside Reportl
Doc type: Lab Managed Result Scan

- Page Information
No page is loaded.

Eirst Prev | Mext Last |

rMagnification and Rotati

+ Enlarge | - Reduce |
Actual size I Size to fit |'|
<< Rotate | Flip | Rotate >> |
~ Scanner Optio
T Use ADF [T Use duplex
MNo image loaded [T Show scanner's user intetface

¥ Save all pages at actual size

Show Additional Data Fields
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