Thesis On Demand Binding Instructions
· Order 2 bound copies of the capstone, thesis or dissertation through Thesis on Demand (http://thesisondemand.com) . The Certificate of Approval page (page 2) must be signed in this PDF. Electronic signatures are accepted. The advisor and/or committee members’ names must be typed under the signature lines. The bound copies are for your advisor and for the department. When creating a PDF of your document, be sure to follow the instructions on the Thesis On Demand FAQ page. This is to ensure that all fonts are embedded in the document and will appear as you want them to when processed by Thesis on Demand. Have them shipped to me at the following address:

Diane Doctor

Dept. of Medical Informatics & Clinical Epidemiology

Mail Code BICC 504

OHSU

3181 SW Sam Jackson Park Rd.

Portland, OR 97239

Be sure to use Mail Code BICC 504 in the address. 

· Two bound copies of a 100-page document printed in black and white, double-sided, shipped to our department, will cost approximately $70. You may have copies printed single-sided if you prefer. The cost is not much higher. You may use the online Cost Estimator to determine whether you want to print any color pages ($.30 each). The website is quite easy to use. I ran a test run and had no issues. Please use the following minimum specifications when ordering bound copies:


· School’s zip code: 97239

· Upload the PDF that includes the signed Certificate of Approval page. Wait for the “Processing complete” message before continuing to Step 2. This may take some time.
· Author: First and last name

· Thesis Title: Complete title

· Degree Year: graduation year

· Degree: MBI, MS or PhD

· College/University: Oregon Health & Science University

· Spine Printing Options: Title, Last Name, Year

· Front Printing Options: No Front Cover Printing

· My Title Has Accents: check box if appropriate

· Lettering Color: Gold

· Buckram Cover Color: 563 – Country Blue

· Cover Material: Buckram

· Printing style: Double-Sided

· Paper color and type: 60# White (+$0.00 per page)

· Pockets: None

· Signature Pages: do not check this box as the PDF already includes signatures on the approval page. Checking this box will result in a $10.00 surcharge.

· Foldouts: leave blank

· Special Instructions: none

· # of Copies Desired: 2

· Shipping Zip Code: 97239

· Rush Options: No Rush Service

· Color Printing Options: “Black and White Only” is acceptable. If you wish to include color pages, that is optional. There will be an additional charge. Use the Cost Estimator.

· Shipping Options: UPS Ground

· Enter Billing and Shipping Information

· Tax Exempt?: Do not check this box. This is only for tax-exempt universities to check when they pay for binding.
· If you wish to order additional copies for yourself, you will need to log onto www.thesisondemand.com a second time, place a separate order for those copies and pay again.
