[DATE]
[NAME]
[ADDRESS]
Dear [NAME],
It is my pleasure to invite you as a Non-OHSU Student Intern in the [DEPARTMENT in the SCHOOL/CENTER or INSTITUTE] at the Oregon Health & Science University (OHSU).  This visit is anticipated to begin on [START DATE] with an proposed end date of [END DATE]. Your visitor status will be reviewed annually [INCLUDE FOR VISITS ANTICIPATED TO LAST LONGER THAN ONE YEAR]. Your time at OHSU will be financially supported by [OUTSIDE FUNDING SOURCE].
Your mentor during your visit will be [SUPERVISOR NAME]. You will be able to participate in [DETAILS OF VISIT, DAILY TASKS, KNOWELDGE, SKILLS AND ABILITIES TO BE OBTAINED/EXCHANGED, and GENERAL HOSTING LOCATION INFORMATION]. You will not participate in direct clinical contact or patient care. 
As a Non-OHSU Student Intern, it will be your responsibility to comply with OHSU guidelines for the conduct of research and academic activities, including timely registration with the Office of Visitors & Volunteers (OVV), acceptable results of a background check, completion of training requirements, and other related compliance requirements.
Your appointment is contingent upon receipt of the appropriate authorization from the U.S. Department of Homeland Security and the U.S. Department of State, if necessary.  We will work with the Office of International Affairs (OIA) at OHSU on your behalf for processing of the required authorization if needed for your appointment at OHSU.
Your signature below confirms that OHSU assumes no financial or liability responsibility in regard to your visiting academic role or any other activity during your temporary visit.  Furthermore, you attest that your visiting academic role is without OHSU-funded salary, benefits, or employment status.  In accordance with OHSU guidelines, if you are in agreement with this invitation, please sign and return one to me, keeping the other for your records.

I look forward to a mutually rewarding mentoring relationship with you during your visit to [DEPARTMENT, CENTER, INSTITUTE or SCHOOL].  I also look forward to providing you with a stimulating and productive experience.  Please feel free to call with any questions you may have concerning this invitation.

Sincerely,

__________________________________________________                
________










Date
___________________________________________________                
________








Date



                                   

I agree to the terms set forth in this invitation letter.
_______________________________________________     

________









Date


