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	Risk of Dismissal for Non-Registration  
Sample Language


All official communication with students should be on official OHSU letterhead.
OHSU electronic letterhead templates can be located at http://ozone.ohsu.edu/brand/brandtemplates.cfm
Risk of dismissal letters should be sent through traceable (not certified mail)
<Date>
<Name>
<Street Address>
<City, St, Zip>

Dear <Name>, 

You have been a student in good standing, but I am writing to inform you of a risk to your current academic status at Oregon Health & Science (OHSU) School of Nursing (SON) in the <name of program and specialty, if applicable>. 

Failure to continuously enroll based on your approved program of study or failure to return from a leave of absence (LOA) is grounds for dismissal according to SON student handbook. You have not registered for any courses for 2 consecutive academic quarters. Please contact me within 10 days if you wish to register and continue your enrollment in your program.


Whatever the circumstances that led to the difficulty you are experiencing, I wish you well.




Sincerely,

<Name of Program Director>
<Title of Program Director>

Cc:
 Dean, School of Nursing
Associate Dean for Academic Affairs
Advisor
Student file
Registrar
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