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	Administrative Withdrawal Sample Language


All official communication with students should be on official OHSU letterhead.

Date

Dear _______________,

This letter is to inform you that effective _____________ (date) you have been Administratively Withdrawn from the OHSU School of Nursing _______________________ program.  

As stated in the School of Nursing Catalog/Student Handbook, “Students must be continuously enrolled during the academic year unless on an approved leave of absence (LOA). Students who fail to register for a term, as expected based on their program of study, and are not on an approved leave of absence will be administratively withdrawn.”
The basis of your Administrative Withdrawal was _________________________________.

Sincerely,

Name of Program Director

Title of Program Director

Cc:
Program Director

Registrar


Student Advisor


Student File

