DRUG AND ALCOHOL TESTING PROCEDURES

PRE-EMPLOYMENT DRUG TESTING

1. Drug testing shall be completed prior to starting work.  Managers who allow employees to begin work prior to receiving confirmation from HR of a negative drug test will be subject to disciplinary action.

2. Drug testing forms will be included in the new hire packets for all testable positions.  At the time an offer of employment is extended, the potential employee will be asked to complete the form and will be given instructions on submitting a urine sample for drug testing.  The Department shall fax the completed form to the HR employment manager (494-8107).  Applicants should complete the drug testing within 2 days of receiving the form.   For out of town testing, contact the employment manager to make arrangements.

3. Oregon Medical Laboratories (OML), a non-OHSU lab, will conduct the tests on the urine samples.  OML is a DHHS certified lab, licensed by the State of Oregon and accredited by the College of American Pathologists for Forensic Urine Drug Testing.  The integrity of samples will be preserved under the chain of custody standards applicable to OML.  Applicants to be tested will be directed to one of OML=s three locations in Portland, Vancouver or Aloha.

4. Urine samples will be tested for the following: 

Amphetamines/methamphetamines

Cocaine

Marijuana (cannabinoids, THC)

Opiates 

PCP 

5. If an initial screen produces a positive result, a confirmatory test on the same sample will be conducted.  If the confirmatory test is also positive, the result will be turned over to a Medical Review Officer (MRO).  The MRO is an independent licensed medical doctor who has knowlege of substance abuse disorders.

6. The MRO will schedule an appointment with the applicant to discuss the results.  If a plausible medical explanation for the positive test result is given by the applicant, the MRO will substantiate it with the applicant=s physician or pharmacy.  If the explanation is medically substantiated, the test result will be considered negative and shall be reported as negative.

7. The MRO will report all positive and negative test results to the HR employment manager.  The employment manager will inform the appropriate recruiter, who will notify the department contact. The department will need to attach the email with the negative results to the new hire PA. If the results are positive, the recruiter will notify the applicant that the offer of employment is being withdrawn and will encourage the applicant to seek treatment.  The applicant will not be eligible to be considered for another position at OHSU for at least six months from the date of the applicant=s positive test results.

Drug/Alcohol Testing for Cause

1 If an employee=s behavior causes reasonable suspicion of substance abuse, as described by the criteria set forth in OHSU=s Drug and Alcohol Testing Program policy, or other reasonable criteria utilized by the supervisor, the supervisor will report the behavior to the department head.  If the department head concurs, the department head will instruct the employee to submit to a drug and/or alcohol test.  Should the supervisor or department head have questions as to whether to direct a for cause drug or alcohol test, a call may be made to OHSU=s Emergency Department or to another qualified OHSU health professional for consultation on whether or not the employee=s behavior causes reasonable suspicion of substance abuse.

1 For classified employees, the employee may wish to invoke his/her right to have a Union Steward or Union Representative present when questioned or confronted relative to any allegation of inappropriate use of drugs or alcohol in violation of University policy.  If the employee requests such assistance, then the supervisor is obligated to comply with such request before asking any questions or requiring the actual submission of the drug and/or alcohol test.  The supervisor is not obligated to wait an unreasonable period of time to permit the attendance of a Union Steward or Union Representative.  As time is of the essence, it would be unreasonable to delay the matter longer than one-half (1/2) hour before proceeding with any questioning or testing.  The employee is not entitled to any specific Union Steward or Union Representative if such request would unreasonably delay the process.

1 If a decision is made to direct the employee for drug and/or alcohol testing, and it is during the hours of 8:00 a.m. to 1:00 p.m. or 2:00 p.m. to 4:30 p.m. during weekdays, the department head will have the employee driven to the testing site and accompanied by a management representative. Oregon Medical Laboratories (OML), a non-OHSU lab, will administer the tests.  OML is a DHHS certified lab, licensed by the State of Oregon and is accredited by the College of American Pathologists for Forensic Urine Drug Testing. If it is outside the hours described above, the department manager will call OML at 503/938-6553, who will dispatch their on-call person to obtain a urine specimen and to administer a breathalyzer test at OHSU.  Tell the representative where to meet you. The test will be administered in a location so as to protect the confidentiality of the person and the process to the extent possible. 

1 Urine samples will be tested for the following:



Amphetamines/methamphetamines



Barbiturate






Benzodiazepines





Cannabinoids

Cocaine

Ethyl Alcohol

Marijuana (THC)

Meperidine by GC/MS

Methadone 

Methaqualone

Opiates

Opioids by GC/MS

PCP

Phencyclidine

Propoxyphene

1 If an initial screen produces a positive result, a confirmatory test on the same sample will be conducted.  If the confirmatory test is also positive, the result will be turned over to a Medical Review Officer (MRO) employed by OML. The MRO is a licensed medical doctor who has experience with substance abuse disorders.

1 OML will call or fax the test results to the HR employment manager.  The HR employment manager will confer with the director of Labor and Employee Relations for classified employees or the director of Human Resources for unclassified employees, who will advise the department head of action to be taken.

Cost
The cost for substance testing shall be born by OHSU.
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