Verifications Required for Incoming Interns/Residents/Fellows
Office of Graduate Medical Education



Why do we verify?

Verifying the previous activities of our residents and fellows is an important job.  The Oregon Medical Board requires that we credential our residents & fellows.  This prevents problem physicians from moving from one institution to another.  While we certainly don’t expect to have any problem physicians, we need to do our due diligence to meet the OMB’s requirements, as well as ensure that our residents/fellows are providing safe patient care to Oregonians.  Please note that the ACGME has a new process for those residents/fellows who they consider transfers.  This is discussed on page 3.

We need to confirm that they were in good standing as medical students and in all of their positions as physicians before their arrival at OHSU.  Below you will find a list of the activities that we need to document and what documentation will be accepted.  

We need ORIGINALS of all letters and forms mailed directly to you- not to the resident or fellow.  We have had people forge photocopies and faxes in the past.  We will not accept certificates of completion or diplomas in lieu of these letters.  The one and only exception is the Dean’s Letter.  We will accept a copy of a Dean’s Letter in the ERAS application or from them in their application packet if ERAS is not used.

When do we need to verify?
	
We need to have all original verifications in the GME Office by 5 PM on July 29 if the resident/fellow is starting on June 26 or July 1.  Please note that you can start verifying most activities as soon as you receive the applications.  The only activity you cannot verify is one they haven’t yet completed.  For instance, if it is May and they are coming to your fellowship in July, but not completing their residency until June 30, you must have a letter dated after June 30 stating that they completed their program in good standing.  

Who needs to verify it?

It is important that OHSU administrative staff are the ones to request these letters and verifications.  This is another layer in ensuring that we are getting original verifications from a direct source.  

What do we need to verify?

The activities that we need to verify are as follow:

· Medical School graduation (ECFMG certificate suffices if Foreign Medical Graduate)
· Previous training in the US (internship, residency, fellowship)
· Previous work experience as a physician
· Gaps in training/employment: After medical school was completed, an explanation of any period of time that a physician was not in a training program or employed as a physician

There are two categories of incoming trainee: standard and transfer residents.

A standard resident is:

· One who is entering your program directly from graduation of medical school (no prior training)
· One who has completed a training program and is now coming to a training program here 
· includes someone who completed a residency and now entering a fellowship
· includes someone who completed a residency and is now starting another residency training program

A transfer resident is:

· One who is moving from a preliminary program to their categorical program
· One who has not completed a program and is transferring in either the same specialty or a different one. 

What are acceptable pieces of verification?

For standard intern/residents/fellows:

· For Medical School graduation (if graduated US or Canadian Med School)
· Dean’s letter attached to ERAS application

· ECFMG certificate (if graduated medical school outside US or Canada)
· Must have a copy of certificate
· Do not need to verify any activities before the certificate issue date

· Previous Training in the US (any internship, residency, fellowship)
·  Letter from institution on institution’s letterhead that includes:
· Name of training program
· Dates of training
· Indication that the trainee was in good standing
· Must be dated AFTER training was completed
· Original signature
· 

*******OR*******

· Completed Training Verification template from GME with original signature

For transfer intern/residents/fellows:

· For Medical School graduation (if graduated US or Canadian Med School)
· Dean’s letter attached to ERAS application

· ECFMG certificate (if graduated medical school outside US or Canada)
· Must have a copy of certificate
· Do not need to verify any activities before the certificate issue date

· Previous Training in the US (internship, residency, fellowship)
· The program director must obtain written or electronic verification of prior education from the current program director. This verification should include:
· evaluations
· rotations completed
· procedural/operative experience
· a summative competency-based performance evaluation
· For Navy verifications a FITREPS document can act as verification. This can be requested directly after service, as it can be printed out directly from service computer system

· For those transfer residents who have matched simultaneously into preliminary and categorical programs, the categorical program director must obtain from the preliminary program director a letter of verification dated 1-2 months prior to the completion of the preliminary year. This letter should include the following: 
· A statement that the transferring resident is in good standing in [title of] residency program at [name of] institution
· A statement that the transferring resident has completed all rotations to date and the program director expects the transferring resident to satisfactorily complete his/her PGY [number of training year] year on June 30, [year of completion, or full date of completion, if not June 30]
· A summary of the transferring resident's rotations and a statement that a summative competency-based performance evaluation will be sent by July 31, [year of completion]. 
For both categories of residents:

· Previous Work Experience as a physician
· Letter from institution on institution’s letterhead that includes
· Dates of employment
· Field physician worked in 
· Indication that physician was in good standing
· Must be dated AFTER work was completed 
· Original signature

*******OR*******

· Employment Verification template from GME with original signature

· Gaps in training/employment
· A gap is a segment of time not accounted for within a training program or employment
· With gaps, we first need to determine what the resident/fellow was doing.  
· For example: If they were taking a long vacation, or taking two months to sell their house, buy a house in Portland, or studying for USMLE, etc., we can accept a written explanation from the resident of what they were doing during this time.  An email from the resident will suffice.  
· If they were working, but it was not as a physician, we just need an email from them outlining what they were doing, for whom and the dates.
· If they were working or volunteering as a physician, we will need verification from their employer or volunteer group - see “Previous Work experience as a Physician” section above for acceptable documentation.
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