Resident/Fellow Paid Time-Off 
INTRODUCTION

OHSU provides market-competitive paid-time off programs that support attraction of residents and is consistent with ACGME residency program requirements.  The following guidelines are provided to help to foster consistent and fair application of paid-time off across programs while providing departments flexibility to address individual program needs

EXPECTATIONS
A. OHSU, SOM, Department of GME:  Establish and communicate paid-time off parameters at hire and annually thereafter.

B. Program Management:  Ensure paid-time off consistent with that communicated to employee via contract, policy and guidelines. Establish, communicate and equitably administer OHSU and department paid time-off guidelines.

C. Resident:  Fulfill program requirements as it applies to time off, e.g. follow request procedures, and ensure attendance sufficient to satisfy program requirements.

GUIDELINES 
A. Vacation:  Each resident will be granted three weeks of vacation leave each academic year. For purposes of these guidelines, a week is defined as a typical workweek for the resident.  Unused vacation will not carry over from year to year.  Vacation is not paid to the resident upon separation from the residency program.  Additional time off may be granted at program level in the sole discretion of the Program Director, taking into consideration program needs and, to the extent practical and reasonable, distributed comparably among program participants.  Program Directors are responsible for ensuring that authorized leave does not compromise residents’ ability to satisfy the requirements of program specialty boards, and their RRC's.
B. Vacation Scheduling:  Generally, residents will be allowed the opportunity to schedule up to seven (7) consecutive days off at any one time, three (3) times per year.  The resident and the department may mutually agree to vacation schedule variations, e.g. split a seven day period, two consecutive seven-day periods, etc.  Regularly scheduled days off contiguous to approved time off will not count against the resident’s annual vacation allotment. The department will establish a method for the equitable distribution of time-off among residents, keeping in mind the need to provide back-up during the resident’s designated time-off.

C. Sick Leave:  Residents are eligible for up to 15 days off with pay each academic year for qualified absences. Sick leave will carry over from year to year.  Unused sick leave is not paid to the resident upon separation from the residency program.  Sick leave may be used for absences related to the health of the individual or family member as defined by federal and Oregon family medical leave laws.  Sick leave may also be used for resident and dependent medical, dental or other health care appointments.

D. Sick Leave Scheduling:  Predictable absences should be requested in advance.  Those covered by medical leave laws require 30 days advance notice for foreseeable leaves.  Residents should work with the HR Benefits Department (503) 494-6476 and the GME Office to request leaves protected by law. Residents will communicate unforeseeable absences in accordance with Department reporting requirements as soon as practicable given the circumstances.

E. Education Leave:  Residents will be granted five (5) days off with pay to pursue educational opportunities, unless, as determined by the Program Director, the resident’s educational needs would not be best served by the requested leave.  Additional time off may be granted at program level in the sole discretion of the Program Director, taking into consideration program requirements and needs and, to the extent practical and reasonable, distributed comparably among program participants.  Time away from work for education purposes will not count against the individual’s vacation allotment for the year.

F. Job Interviews:  The Program Director may grant time off with pay for the resident to attend job interviews.   

G. It is the department’s responsibility to manage discretionary time off in a manner that does not jeopardize the resident’s ability to satisfy board certification requirements.  If necessary, residency training will be extended for residents to compensate for time loss due to absence in excess of that allowable to satisfy requirements of the ACGME, RRC or the Board specific to their training.
H. Residents are encouraged to work with their program director or coordinator to resolve concerns related to paid time off work.   In the event a solution is not reached, the resident may direct concerns regarding these or program specific guidelines to the Associate Dean for Graduate Medical Education.

