Program Coordinator’s Meeting
Date:  January 11, 2011
 Minutes:
1. There is an organization which can help with Career Planning for residents/fellows- flyer attached.
2. The Oregon Medical Association Alliance has a new program hosting interviewees in their homes for free, providing transportation and even sightseeing opportunities.  Contact is Beth Irish irish.b@comcast.net or 503-619-8000.  This is an amazing opportunity for our applicants to stay in the homes of physicians in the Portland area and to be hosted by them as guests.
3.  Terri will contact NRMP Matching Program as some PCs had difficulty downloading the webcast. Deadline for quota changes is 1/31/2011 for the Main Match.
4. Jill provided a list of the number of programs by specialty and encouraged program coordinators to collaborate with their colleagues across the country.
5. Kendra announced the upcoming GME Education Series session about Innovation- specifically about implementing the new duty hours.  It is Friday, 1/21/2011 from 8:00 – 12 noon.  Please RSVP to Kendra to attend this important interactive session.
6. Christine provided several audience-participation question and answer sessions using clickers.
7. Terri reported Oregon Medical Board licensure requirements and fee structure.  If PCs are asked by OMB for a letter regarding incoming physicians, let them know GME will send OMB a spreadsheet with the required information for all incomings.  Please note that all residents/fellows must have licenses and most have limited licenses – MD Post Graduate.  (Fellows should not get the Limited License Fellow since it is limited to 2 years).  If residents/fellows want an unlimited license in 2011, they should get the one year version, since they all expire 12/31/11 and it will save them $219.
8. Jason will be sending out the 2011-12 Funding spreadsheet soon and PCs were reminded us that accuracy is very important.
9. Sue requested that we get the application materials to GME for our July 1, 2011 incoming residents/fellows that we are aware of at this time.
10. Christine presented the updated appointment matrix and a letter clarifying resident transfers—definition and required documentation.  Please call the GME office if you have questions about transfer residents.
11. Sue shared a sample residency/fellowship offer letter template, which PCs may like to make use of for their own program.  She did counsel us to include wording to the effect that:  This offer is conditioned upon acceptable results of a background and drug screen.
12. Sue asked PCs how the newly tweaked GME program completion and benefits letter is working.  It was decided that Sue would send a blank template to PCs with these minutes.  Questions were answered regarding benefits.   Liability coverage forms are attached and Residents/Fellows can contact Risk Management for personal claims history information.
13. Jennifer Gaw reminded us we can now order graduation certificates online with Alphagraphics.
14. Kendra reminded PCs that two months lead time is needed for Program Letters of Agreement for out of country or out of state activities.  The reason for this is that Risk Management has a committee that must approve of all non-Oregon activities and this takes time.  Furthermore, Dean Richardson now has to sign all PLA’s. 
There was discussion about residents/fellows who are on interviews and may be shadowing as part of that.  That is not an OHSU activity and therefore a PLA is not needed. 
15. Sue asked all PCs to attach the following items to PLAs for site visitors, as the ACGME is looking carefully at them:
a. Goals and objectives for the rotation/activity
b. Policies and procedures for the away site (Sue will get major sites’ and share with you)
16. Susan Bony and Valerie Forster shared updates from their recent site visits.  It seems that the ACGME is looking more carefully at the PLA’s, so be sure they have goals/objectives and policies/procedures, as well as current site directors’ names on them.  Also, the site visitors are looking at the Annual Program Evaluation process and assuring all components are in place, especially the FACULTY DEVELOPMENT section.  



