Program Coordinator’s Meeting 
Tuesday, July 12, 2011
Minutes;
1.  Jill welcomed everyone back since our last meeting in May.
a. So far, this group reported no problems with the July 11 Sam Jackson Park Road closure.
b. The recent site visit survey response (attached to the agenda) was briefly reviewed.   This working document will be kept on our PC Wiki as our resource before, during, and after site visits.
i. Jill Rose and Beth Fee encouraged PCs to collaborate; Site Visitors appreciate it.
c. Sue Simmons reviewed each of the new duty hour questions in WebADS so we can all update our Program Information Forms.  Thanks, Sue!
2.  Christine Flores reported the July 1st rollout of E*Value Duty Hours Version 2.0.  
a. So far, all programs have the same parameters in E*Value 2.0, but we are welcome to ask GME to customize our settings. 
b. One of the nice new features is a prompt to explain duty hours in excess of 28 hours.  A menu pops up with approved reasons for us to check.  
i. These explanations will go to anyone listed as a “Duty Hours Administrator” in E*Value.  Christine will add the listed Program Director and Program Coordinator, but if there are additional people who should receive these, APDs, Chiefs, etc.  please let her know.  
c. E*Value sessions for training for Program Coordinators or residents/fellows are available
d. Call GME with any questions
Christine reported that allotments for meal tickets are being updated on a spreadsheet, which will soon be sent out to all PCs.  She explained that there may be some confusion from incoming trainees because the spreadsheet they got at their GME Check In with amounts per service has changed.  Meanwhile PCs are asked to contact Kendra if they need information from that spreadsheet before it’s circulated.   
3.  Sara Kaufman reminded PCs to submit to the GME Office the original version of the incoming verifications of prior training or employment by 5:00 pm on July 29.  Only verifications dated after completion of training/employment are acceptable.  Sara will be sending a spreadsheet to each coordinator to let them know what GME still needs for each of their trainees. 
4.  Jennifer Gaw reminded PCs that Program Directors’ Final Evaluations of residents/fellows are needed by GME for permanent records.  PCs are requested to submit Final Evaluations by August 31, 2011 and to work with GME if there are any questions.  Required final evaluation wording is to verify that the resident/fellow has demonstrated “sufficient competence to enter practice without direct supervision”.  Please state that the final evaluation is for the final period of training and it must assure that the trainee has reached a level of competency in each of the six core competencies.
5.   Jill shared an offer letter template example with PCs noting that PCs are not required to use this template.  PCs can ask GME for advice on wording offer letters.
6.  For next month’s meeting (August), PCs are asked to bring their website wording about visas and we will ask Lisa Dahme if our visa information is up to date.
7.  Christine Flores summed up the July 2011 incoming orientation process.  
1. Epic Test Out feedback from PCs:
0. Available dates were a little late for some programs; earlier would have been better
0. Some residents avoided the test out option and re-trained in order to qualify for extra pay, which is not the intent
0. Some residents were not sure how to gain access to the test out and had password issues
0. Epic help desk person was very helpful
0. Some returning residents had been terminated in the system, which the GME office will work to rectify
0. Most residents liked the test out option and it went well
1. General Incoming feedback
1. GME’s dress rehearsal for the GME Check In sessions for incoming residents/fellows was highly recommended to PCs (especially new PCs); it was very helpful to see exactly how incomings were oriented.
1. Christine considers 2011 incoming residents/fellows to be particularly gracious and thankful, as well as organized.

1. Christine also thanked VA for a smooth orientation and Diane discussed:
2. PIV ID badges don’t work for building access yet.  Hopefully they will work by the end of the year.  Temporary VA “Prox” cards allow incoming residents access to the VA facilities
2. PIV badge delays will not be repeated in 2012 as most VA employees will have their PIVs by then.
2. The last 5 digits on the Prox cards represent access privileges
2. Prox cards must be returned to Diane when residents/fellows are finished with them.
2. Diane found that OHSU GME’s escort of incomings to the VA to be particularly beneficial; this extra effort resulted in a smoother  process 
2. Courtesy finger printing in advance saved hours of waiting
8.  Sue Simmons explained that the mail codes for all incomings were incorrectly uploaded in HR and thus SmartWeb, and this is in the process of being corrected.
9.  Jill:  PCs will soon be invited to the following Brown Bags:
1. August 2 Incoming Orientations (bring your orientation schedules to share)
1. August 23 WIKI
1.  WebADS  - September (date and location to be arranged) 
1. October 4 New Program Coordinators
1. November 1 Site Visits
10.  Sara Kaufman invited audience participation on review questions.

