Program Coordinators Meeting Minutes
Date of meeting:  Tuesday, March 8, 2011
Location:  Old Library 217
1.  Gwen Bijan of PVAMC announced that any photos of patients taken by residents via their cell phones need to be put in the VA medical record within 24 hours.
2. Terri encouraged PCs to suggest any ways to make our meetings better, the more specific the better!
3. Kendra demonstrated the E*Value email log so PCs can see what E*Value is sending our residents and fellows.
4. Team GME (Christine, Kendra, Sara and Sue) announced 
i. GME Welcome Booklets to be distributed on March 25 (a pdf of the Welcome Booklet will be on the GME website)
The following are to be found in the Welcome Booklet:
· Contract
· New hire paperwork
· VA ID badge protocol
· Online Training Modules
ii. See http://www.nrmp.org/res.match/yearly.html
for NRMP Main Match schedule.  We are all to honor the NRMP process and not to contact matched applicants before time.

ENTER TO WIN PRIZE:  $25 gift certificate to the Daily Café http://www.southwaterfront.com/retail/daily_cafe/. This prize will go to a randomly selected PC who turns in all applications for their incoming residents/fellows to the GME Office by Wednesday, March 16 at 5 pm. 
iii. See attached ERAS tips and tricks 
5. GME Reappointment Sessions is for returning residents/fellows to sign their contract, sign up for parking,renew their medical licenses, and have their annual TB screening.  They do not get new lab coats at this session.
Jill greeted Carmelita Metz and Nicole Holmstrand whose bios were on the agenda.  Terri congratulated Program Coordinator Georgia White on her upcoming retirement and welcomed her replacement, Dixie McWilliams.
6. Melanie Blehm of Healthcare Education Services has received most PC requests for EpicCare training of incoming interns, residents, and fellows. Please get yours signed up, if you have not already.  
***Reminder:  Program coordinators are responsible for signing up residents/fellows for their Hospital Orientation*** and the dates are:  June 21 8am-1pm; June 30 12-5pm; and July 5 8am-1pm.
7. West Virginia University survey results (attached)
8. 2011 ACGME Annual Educational Conference in Nashville, TN.  Selected slideshows are attached.
9.  ACGME Faculty Survey Pilot is now closed and a few programs will be selected in April and May to test the feasibility of this methodology.
10. Announcements:
i. Sue gave an update on the FICA refund
ii. Jennifer gave the deadline of April 15 for Graduation Certificates
iii. PALS – June 14/15; ACLS – June 16-17; NRP – June 24.
11. Upcoming Brown Bag sessions:
i. Program Director Reviews of Residents on April 5 (12 noon) in Old Library 211
ii. New Program Coordinators 101, 102, 103 in May, June and July
iii. Managing a Successful Interview Season in August
iv. WIKI Navigator & Editing in the Fall
Program Coordinators Happy Hour
Tuesday, March 22, 2011
4:00-6:00 pm, Chart House

