Grade Policy & Disability Statement for Course Syllabus
The following two statements are required on every Course Syllabus.

OHSU SoM Graduate Studies Grade Submission Policy
Approved by SoM Graduate Council April 8, 2008

Graduate Studies in the OHSU School of Medicine is committed to providing grades to students in
a timely manner. Course instructors will provide students with information in writing at the
beginning of each course that describes the grading policies and procedures including but not
limited to evaluation criteria, expected time needed to grade individual student examinations and
type of feedback they will provide.

Class grades are due to the Registrar by the Friday following the week of finals. However, on those
occasions when a grade has not been submitted by the deadline, the following procedure shall be

followed:
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1) The Department /Program Coordinator will immediately contact the Instructor requesting the

missing grade, with a copy to the Program Director and Registrar.
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2) If the grade is still overdue by the end of next week, the Department /Program Coordinator will
email the Department Chair directly, with a copy to the Instructor and Program Director requesting

resolution of the missing grade.
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3) If, after an additional week the grade is still outstanding, the student or Department /Program
Coordinator may petition the Office of Graduate Studies for final resolution.

1 For courses that are run by a specific department.
2 For the conjoined courses (course number is preceded by CON) that are run by Graduate Studies.

Disability Statement

Note: The following statement is from the Student Access website.
http://www.ohsu.edu/xd/education/student-services/education-diversity/student-access/faculty-support/index.cfm

Disability Statement for Course Syllabus

Our program is committed to all students achieving their potential. If you have a disability or think you
may have a disability (physical, learning, hearing, vision, psychological) which may need a reasonable
accommodation please contact Student Access at (503) 494-0082 or e-mail at orchards@ohsu.edu to
discuss your needs. You can also find more information at www.ohsu.edu/student-access. Because
accommodations can take time to implement, it is important to have this discussion as soon as possible.
All information regarding a student’s disability is kept in accordance with relevant state and federal laws.




