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Background:
Public Health Service (PHS) policy requires the IACUC to report to the Office of Laboratory
Animal Welfare (OLAW), through the Institutional Official (IO), circumstances and actions taken
regarding:
I.
II.
III.

Any serious or continuing noncompliance with PHS policy;
Any serious deviation from the provisions of the Guide for the Care and Use of
Laboratory Animals; or
Any suspension of an activity by the IACUC.

The Animal Welfare Act requires that all concerns involving the care and use of covered species
that results from public complaints or reports of noncompliance be reviewed and, if warranted,
investigated by the IACUC. Any suspension resulting from such review and/or investigation
must be reported to the Animal and Plant Health Inspection Service (APHIS). Collectively, this
policy refers to these issues as “Reportable Situations”.
Scope:
This policy defines the process by which potentially Reportable Situations are to be submitted
and reviewed and how reporting requirements and appropriate follow-up are determined.
Policy:
I.
II.

III.

Potentially Reportable Situations must be promptly reported to any member of the
IACUC Leadership Team (ILT).
The body designated to receive, initially evaluate and report to federal agencies a
potentially Reportable Situation is a subcommittee of the IACUC Leadership Team
(sILT).
Members of the ILT shall include:
a. Chairs of the Central and Waterfront Campus (CWC) and West Campus (WC)
IACUCs
b. CWC and WC Research Integrity Officers
c. Directors of the Department of Comparative Medicine (DCM-C) and the Division
of Comparative Medicine (DCM-W)
d. Other members who may be appointed by the IACUC.
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IV.

The membership of the sILT include the following individuals from the Central and
Waterfront Campus (CWC) or the West Campus (WC), depending upon the location of
the potentially reportable situation:
a. Research Integrity Officer (RIO)
b. Attending Veterinarian
c. IACUC Chair

Procedure:
I.

II.

III.

IV.

V.

VI.

VII.
VIII.

Any member of the OHSU community who becomes aware of a potentially reportable
situation must report it to a member of the ILT. The sILT will initially evaluate potentially
reportable situations to determine whether a preliminary report of the matter should be
made to OLAW. Facts shall be collected from records and/or from any individual who
may have relevant information.
In determining whether a situation is reportable, the sILT or ILT will consult guidance
information from OLAW, USDA, APHIS, NIH, and other agencies as appropriate, and the
responsible RIO will confer with the RIO on the other campus. Also, the Chief Integrity
Officer (CIO) shall be notified and on the West Campus, the ONPRC Director shall be
notified.
Once a decision is made that the situation is reportable, a preliminary report will then be
made promptly to OLAW by the responsible RIO via telephone call. This report will
include a general description of the situation, OHSU’s OLAW Assurance number along
with an indication that a final response from the OHSU IO will be forthcoming following
resolution of the incident. The RIO will also notify the Institutional Official (IO), the CIO
and the ILT that the report has been made.
If there is not unanimous agreement within the sILT on whether the situation is
reportable then the matter will be taken to the ILT for a decision; if the ILT does not
reach a unanimous agreement then the matter will be taken to the IACUC for a decision.
The IACUC will be notified no later than its next regularly scheduled meeting regardless
of whether or not a situation is deemed reportable by the sILT or ILT. The IACUC can
determine that a situation identified as not reportable by the sILT or ILT is, in fact,
reportable. If so, a preliminary report will be submitted to OLAW. Any required
notification and communication with external funding agencies will be done by the OHSU
Director of the Office of Sponsored Projects Administration.
The IO has ultimate reporting responsibility to OLAW and may choose to report a
situation even if the IACUC disagrees. The IACUC will be notified of the IO’s report no
later than its next regularly scheduled meeting.
Reports to other external agencies such as APHIS/AC and AAALAC will be made as
appropriate by the RIO (WC) or the DCM-C Director (CWC).
The final report to OLAW will be sent from the IO and will include:
a. Animal Welfare Assurance number;
b. relevant PHS grant or contract number(s) if requested;
c. a full description of any potential or actual affect on PHS-supported activities if
the situation is not directly supported by the PHS but is in a functional,
programmatic, or physical area that could affect PHS-supported activities (e.g.,
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inadequate program of veterinary care, training of technical/husbandry staff, or
occupational health; inadequate sanitation due to malfunctioning cage washer;
room temperature extremes due to HVAC failures);
d. full explanation of the situation, including what happened, when and where, the
species of animal(s) involved, and the category of individuals involved (e.g.,
principal or co-principal investigator, technician, animal caretaker, student,
veterinarian, etc.);
e. description of actions taken by the institution to address the situation; and
f. description of short- or long-term corrective plans and implementation
schedule(s).
Authority:
PHS Policy IV.F.3
Animal Welfare Act C.2.31, c.4
References:
OLAW Notice NOT-OD-05-034 Guidance on Prompt Reporting to OLAW under the PHS Policy
on Humane Care and Use of Laboratory Animals
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