Journal Entry Deadlines
Attention journal preparers:   As of July 1, 2009, the official deadline for journal entries is now the third workday (previously the second workday) of the month. For example, Thursday, September 3rd is the new deadline for submitting August 2009 journal entries.  

All entries must be received in the appropriate financial office (Hospital Financial Services or Central Financial Services) by end of day on the third workday.  This includes hard copies sent through campus mail, or electronic versions sent via e-mail.  Entries received after the deadline will be processed in the following month. 

The financial offices will allow some leeway for processing quarterly true-ups and, of course, at year-end.   For the months of September, December, and March please submit your journals as soon as possible, but no later than the end of the fourth work day.  A separate schedule for year-end activity will be published at a later time.

If you have any questions, please call Kathy Huber (4-2028) or Janine Nelson (4-5714) in the Central Financial Services department.
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