Capital Requisition Change

OHSU averages over $100 million annually on capital purchases and Capital Accounting is responsible for reviewing and accepting all requisitions for these capital purchases. Recently, changes have been made to the requisition process to provide asset descriptions, locations and inventory assignments to the Capital Accounting team. 

Previously, asset detail was provided in either the header description or the justification field in the line summary form. To synchronize Base Applications with iProcurement, which does not have the justification field, a new Capital Accounting Details field is now available in both applications to provide asset descriptions, locations and inventory assignments. 

Oracle Base Applications (PO Requestor OHSU AIS)
Line Descriptive Flexfield - Capital Accounting Details Field:
Click in the white field at the far right of the Lines level screen to open up the ‘Capital Accounting Details’ field and use it to define how the purchase will be combined for asset creation. If there are multiple lines within the requisition that are either added together to form an asset, or lines that create numerous assets, the details need to be identified in this field for each line. 

Oracle iProcurement (IP Requestor OHSU AIS)
Capital Accounting Details Field:
Use the ‘Capital Accounting Details’ field at the bottom of the Non-Catalog Request form to define how the purchase will be combined for asset creation. If there are multiple lines within the requisition that are either added together to form an asset, or lines that create numerous assets, the details need to be identified in this field.

For more information about these changes and for visuals of the above referenced fields, please visit http://ozone.ohsu.edu/finance/trainingDocuments/req/.
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