New Features in iProcurement

As part of Purchasing’s Advanced Procurement Project, new enhancements to OHSU iProcurement
responsibility (IP Requestor OHSU) will make requisitioning more user-friendly. Two major changes will
be available on May 8": a re-organized iProcurement Home Page, and a re-organized Checkout
Summary Page.

To make requisitioning easier, the iProcurement Home Page has been organized into three main
channels: Catalog Request, Punchout, and Non-Catalog Request.

1. Catalog Request: To order from suppliers who are not Punchout vendors, go to the Catalog
Request link to shop from the new Oracle online catalog. Click on Catalog Request and you
will be taken to a screen where you can search for items to requisition. You can do a simple
search based on description, catalog number, or supplier, or you can use the Advanced Search
feature to narrow the search and return the results in the order you choose. New items are
being added every day, and some suppliers are providing pictures of their products!
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As of May 8", there will be 455 unique suppliers with products available from which to shop in the new
Oracle Online Catalog. The list is available at

http://ozone.ohsu.edu/financial/cfs/news08/iprocurementsupplierlist.pdf
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2. Punchout: When ordering from Fisher Scientific, VWR, Sigma Aldrich, or Invitrogen, just click
on the Punchout link, and you will “punch out” of Oracle and go directly to the supplier’s
website, where you can shop from their online catalog. When you have made your selections
and clicked the checkout button, your order will be brought back to Oracle to create an Oracle
requisition.

3. Non-Catalog Request: If you are unable to find your items from the Punchout vendors or the
online catalog, use this feature to manually enter your requisitions. One of the benefits of
using IP Requestor OHSU instead of PO Requestor OHSU is the ability to pull a requisition back
that is waiting for Fiscal Approval if you would like to make a change to the requisition,
instead of having to get your approver to reject the requisition back to you.

Checkout Summary Page: This page has been re-organized to make viewing and entering accounting
information easier. Now your default account string is visible, and you can click on it to make changes.
Also, the GL accounting information is visually separated from the Grant or Project accounting
information for clarity.
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New Documentation: The Oracle Requisitions manual has been updated. Most of the changes were to
Chapters 1 & 5. However, some screenshots were updated in other chapters as well. Navigate to the
training documentation link below to see the latest updates...

http://ozone.ohsu.edu/ais/trainingDocuments/req/
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