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September 28, 2009


<CFO>
<New Institution>
<Address>
<Address>

Dear  <CFO>:

Dr. <Faculty Name>, <Title> of the department of <Department>, will be leaving Oregon Health & Science University (OHSU) as of <Date>, and relocating to <New Institution>.  

This letter states OHSU’s intent to transfer title to equipment purchased by Dr. <Faculty Name> to your institution. Our office has reviewed Dr. <Faculty Name>’s funding on which the equipment was acquired and found nothing to preclude OHSU from transferring title to the <New Institution>.  The items on the attached listing will be removed from OHSU’s inventory once you verify acceptance of the equipment.  Please sign this letter and return via fax to 503.494.6873 thereby stating your acceptance.  

Sincerely,


<Accounting Manager>
Accounting Manager			 
Fixed Assets, Central Financial Services


Concur:



< Department Chair >				 <Dean or Vice President>
Professor and Chair				Dean, School of <School or VP> Oregon Health & Science University		Oregon Health & Science University




<Comptroller>					<SPA Director>		
Comptroller					Director of Sponsored Projects
Oregon Health & Science University		Oregon Health & Science University

Accepted By:

_________________________________(signature)

_________________________________( print name)

_________________________________( title)

_________________________________(date) 
<New Institution>
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