%‘ KRONOS OHSU Timekeeper Instructions
Pay Code Moves/Conversions

1. Inthe Timecard for the selected employee go to the Totals & Schedule tab and change from All to
Daily.

2. Hours are converted on a daily basis so highlight to the specific day in question.

3. Inthe Totals & Schedule tab right click on the line to be moved/converted and select Move
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4. In the Move Amount window select the correct To Pay Code option to move to. The amount must be
moved in its’ entirety. You may also select a different account to Transfer to or Add Comments if

desired.
5. Select OK
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6. Verify the correct transaction by viewing the Moved Amounts tab
7. Select Save
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Eligible conversion codes

CBT Converted DBT

CCL* Converted OCL AFSCME only
ccw Converted OCW

coL Converted HOL

cov Converted MOV

CRG Converted REG over FTE ONA only
CVM Converted ORR, OTE, MOO

CVT Converted OVR, OLD, OAT, OPC

*Can be entered as pay code entry, does not need to be moved.
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