KRONOS SCHEDULING IS HERE

You can now log into Kronos to view your schedule.
Here’s what your timecard will now look like.
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An (x) next to the date indicates a transfer, either to another status (charge, education, etc. )
or a float. Check the schedule posted on your unit for detailed information.
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Important note!!

BLK in your timecard are used as a placeholder in the schedule. Continue to enter your vacation,
comp, or holiday as usual. Add a line to your timecard by clicking on the &1 symbol. Enter the pay
code to be paid in the new line with the amount of hours. Remember BLK is NOT PAID. Please enter
a pay code to be paid for your time off. OCA is also a non paid placeholder for On Call. Continue to
enter ONC or OCL for on call time.
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You can also view your unit schedule.
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tails. The schedule does not

show other work statuses, for exam-
ple charge, meetings, education or

other transfers.

4‘ To go back to Timecard view,

click My Timecard under the My
Information tab.



