
OHSU Timekeeper Instructions  

1 

 

Skip a Meal 

1. Right click on either the In punch or the Out punch and select Edit Punch 
 

 

2. In the Cancel Deduction field select All from the drop-down menu 
3. Select OK 
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4. Select Save 
5. The red outline around the punch now indicates that the default meal break has been canceled 

 

 

 

 

 


