	OREGON HEALTH & SCIENCE UNIVERSITY
2009 BIWEEKLY PAYROLL CALENDAR

	PAY PERIOD
	ACTION DUE IN HR
	PAY PERIOD START DATE
	PAY PERIOD END DATE
	PAY DAY
	Biweekly Lockout Date Start

	1
	December 29, 2008
	December 22, 2008
	January 4, 2009
	January 9, 2009
	

	2
	January 12, 2009
	January 5, 2009
	January 18, 2009
	January 23, 2009
	

	3
	January 26, 2009
	January 19, 2009
	February 1, 2009
	February 6, 2009
	

	4
	February 9, 2009
	February 2, 2009
	February 15, 2009
	February 20, 2009
	

	5
	February 23, 2009
	February 16, 2009
	March 1, 2009
	March 6, 2009
	

	6
	March 9, 2009
	March 2, 2009
	March 15, 2009
	March 20, 2009
	

	7
	March 23, 2009
	March 16, 2009
	March 29, 2009
	April 3, 2009
	

	8
	April 6, 2009
	March 30, 2009
	April 12, 2009
	April 17, 2009
	

	9
	April 20, 2009
	April 13, 2009
	April 26, 2009
	May 1, 2009
	

	10
	May 4, 2009
	April 27, 2009
	May 10, 2009
	May 15, 2009
	

	11
	May 18, 2009
	May 11, 2009
	May 24, 2009
	May 29, 2009
	

	12
	June 1, 2009
	May 25, 2009
	June 7, 2009
	June 12, 2009
	

	13
	June 15, 2009
	June 8, 2009
	June 21, 2009
	June 26, 2009
	

	14
	June 29, 2009
	June 22, 2009
	July 5, 2009
	July 10, 2009
	

	15
	July 13, 2009
	July 6, 2009
	July 19, 2009
	July 24, 2009
	

	16
	July 27, 2009
	July 20, 2009
	August 2, 2009
	August 7, 2009
	

	17
	August 10, 2009
	August 3, 2009
	August 16, 2009
	August 21, 2009
	

	18
	August 24, 2009
	August 17, 2009
	August 30, 2009
	September 4, 2009
	September 2, 2009

	19
	September 7, 2009
	August 31, 2009
	September 13, 2009
	September 18, 2009
	September 16, 2009

	20
	September 21, 2009
	September 14, 2009
	September 27, 2009
	October 2, 2009
	September 30, 2009

	21
	October 5, 2009
	September 28, 2009
	October 11, 2009
	October 16, 2009
	October 14, 2009

	22
	October 19, 2009
	October 12, 2009
	October 25, 2009
	October 30, 2009
	October 28, 2009

	23
	November 2, 2009
	October 26, 2009
	November 8, 2009
	November 13, 2009
	November 11, 2009

	24
	November 16, 2009
	November 9, 2009
	November 22, 2009
	November 27, 2009
	November 25, 2009

	25
	November 30, 2009
	November 23, 2009
	December 6, 2009
	December 11, 2009
	December 9, 2009

	26
	December 14, 2009
	December 7, 2009
	December 20, 2009
	December 24, 2009
	December 23, 2009


Notes:
1. “Action Due in HR” column represents the cut off for submitting Actions to HR to meet the corresponding Pay Period.
2. With the exception of One-Time Payments, it is best practice that Actions are received in HR Records before the Effective Date.  Records suggests receiving the Action in HR five (5) days before the  Effective Date in order to ensure the Action is entered into Oracle by the Effective Date.
3) 	Planned lockout times will generally run from 6:00 AM Wednesday through 12:00 PM Thursday before payday. Additional lockout time may be needed for holidays during payroll week or problems processing the pay run.
