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· Submit at least 30 days in advance of your event/project
· Project Approval will be returned within 14 days

· Proceeds are due with your Fundraising Report (FR2) within 90 days of the event

· Checks should be made out to: Friends of Doernbecher
	Chapter Name:      

	Project Chair:      
	Phone:      

	Address:      

	City:      
	State:      
	Zip:      

	Work Phone:      
	Fax:      


Project Title and Brief Description:      
Event Date(s) and Time(s):      
Location (including street address):      
Ticket prices:      
Who to contact for tickets:      
Other sources of revenue (i.e. auction, product sales, etc.):      
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Does this event require a signed contract for:



Building/Public Space Usage


Vendor Services over $1,000



Insurance Policies



Permits



If this project requires any of the above, call 503-220-8341 as soon as possible.
How will it be publicized?   Publicity chair & phone:                        
All press releases and printed material must be approved by the Foundation prior to printing.
Press Releases

Public Service Announcements
Invitation Only
Brochure/Flyers

Posters

Mailing to all Friends members
Other:

Please provide a list of companies you plan to approach for sponsorship.

     
Projected Expenses $                                         Anticipated Net Revenue $        
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OFFICE USE ONLY


Date received: 			


Approved: ( Yes  (  No


Approved by: 			


Date Approved: 			





Project Notification (FR4)


Friends of Doernbecher


Attn: Megan Bulger


1121 SW Salmon, Ste. 201


Portland, OR 97205-2021
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