
PI completes
Proposed

Project
Questionnaire

(PPQ)

PI obtains Dept. Chair, Division
Head and/or Dean's signatures

by routing PPQ and draft
proposal (via campus mail or via
electronic routing if grant is being
submitted electronically through

InfoEd)

PI submits required documents
with signed PPQ to RGC (7 to 10

working days before sponsor
deadline) via campus mail or via

electronic routing

GCA (in RGC) reviews proposal

Proposal
complies

with policies,
has approvals, and

budget is
appropriate?

Electronic
Submission?

RGC asks PI
to complete

requirements

Yes

No

Yes

 GCA confirms with
PI that final Science
is completed, routes
proposal to Signing
Authority (in RGC)

to be submitted
online

No

RGC provides
any required

institutional info
and signs proposal
Proposal returned

to PI. PI makes
appropriate copies

and submits to
sponsor

Sponsor notifies
RGC if additional

information is
required or if award

negotiation is
needed

RGC obtains
additional info from

PI and/or
negotiates award

Proposal
Awarded?

Sponsor notifies
PI that proposal

is not funded

PI notifies GCA
that proposal is

not funded

RGC receives
award document
(from Sponsor or

PI)

RGC notifies PI and
Dept. Admin., requests

final copy of proposal and
requests outstanding

compliance approvals be
completed (DAC sent as

reminder)

CoIR, RCR
and all compliance

approvals
complete?

GCA follows-up with PI
regarding outstanding
compliance approvals.
RGC holds award until

compliance requirements
are met

Award
amount the same

as what was
requested?

RGC obtains new
budget from PI

RGC completes worksheet and
sends award, proposal copy, and
budget to SPA for account set-up;

award copy sent to PI too

PI finds a grant/subaward to apply for and
determines that RGC will review it *

PI reviews grant guidelines; gets assistance from
dept grant admin and/or RGC for questions **

PI works on completing grant or subaward proposal;
form pages & budget should be final when they are
routed with the PPQ (science can still be a draft)

Yes

No

Yes

No

Yes

No

 * Find grant funding sources and assistance in
grant development through Research Funding &
Development Services  http://www.ohsu.edu/
research/rda/rfds/

** Grants & Contracts Administrators (GCAs) in
RGC are assigned to OHSU departments. To
contact your department's GCA: http://
www.ohsu.edu/research/rda/documents/
RGC%20Account%20Distribution%20List.pdf
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