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Login - Microsoft Internet Explorer

Step 1 - Click on Bedistrafion

3 Login - Microsoft Internet Explorer

J File Edit ‘iew Favorites Tools  Help

OHSU e/RB

Login as

User Name: ||
Fasswaord: I

After signing into this site, you are bound by the terms and
conditions set forth when you received your account.

Yo must register with the
application before you can use it
Click on Registration to begin.

Register

[Registratior]

2

@] hetp:/firbdev(teststare/Roams/DisplayPages/Layoutinitial?Container=com.webridge. entity  Entity [ OID[ DSBS 1 9EES46245E | FFDBAGT 4276 [ 1| [BELocalintranet

Notes:
You must register with the application before you can use it. Click on Registration to begin.
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Registration - Microsoft Internet Explorer

Step 2 - Click on OHSU the Employee ID field to select it

Lagin

Self Registration

Account Registration Form

Ifyou are not an OHSU ermplovee, please fill out the OHSU elRB Account Registration for Mon-OHSU ermployees.
Click in the OHST Bmplayes HELP TEXT

ID field to select it. Hityour "Tabh" bution fo get b each fisid in this registration farm.
* OHSU Employee ID: Please enter your employee id If yow do not know this number you can locate it at the top of your
| B | eatnings statement. Look for "Employes No:”
* First Name: Enter vour first narme as it reads on your earnings statement. For example, if yvou go by Bob, but your
| earnings statement reads Robert please enter Robert.
* Last Name: Enter vour last name as it reads on your earnings statement.
* Preferred User Name: Flease select a user name that you would like to use for this system. This can be whatewver ou wolld

| like (with a minirmun of five characters). Once you submit this form, the systerm will check to see if the
selected user name s availabla.

* Email Address: Enter your preferred emall address (this does not have to be an OHSU email address). You will receive
| email notifications generated by the system at the address you enter to the Jeft.

Notice: This is a private computer system.

@ Done l_ l_ I_ (5 Local inkranet

|

Notes:
Click in the OHSU Employee ID field to select it.
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Registration - Microsoft Internet Explorer

Step 3 - Type "12345" in edit box

Lagin

Self Registration

Account Registration Form

Ity For simulation purposes, enter 2345 for an elRB Account Renistration for Mon-OHSU employvees.
ID number. When logging in yourself you will HELP TEXT

need FOour own CHSEU ID number. Hitvour "Tab" bulton to get to each fizid In this registration form.
* OHSU Employee ID: /’ Please enter your employee id If yow do not know this number you can locate it at the top of your
I’ eatnings statement. Look for "Employes No:”
* First Name: Enter vour first narme as it reads on your earnings statement. For example, if yvou go by Bob, but your
| earnings statement reads Robert please enter Robert.
* Last Name: Enter vour last name as it reads on your earnings statement.
* Preferred User Name: Flease select a user name that you would like to use for this system. This can be whatewver ou wolld
| like (with a minirmun of five characters). Once you submit this form, the systerm will check to see if the

selected user name is available.

* Email Address: Enter your preferred emall address (this does not have to be an OHSU email address). You will receive
| email notifications generated by the system at the address you enter to the Jeft.

Notice: This is a private computer system.

=l
@oore e

Notes:
For simulation purposes, enter 12345 for an ID number. When logging in yourself you will need your own OHSU
ID number.
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Registration - Microsoft Internet Explorer

Step 4 - Press the Tab key to move to the next field

Lagin

Self Registration

Account Registration Form

Ifyou are not an OHSU ermplovee, please fill out the OHSU elRB Account Registration for Mon-OHSU ermployees.

HELP TEXT

Hit your "Tab" button to get to each field In this registration form.
* OHSU Employee ID: Please enter your employee id If yow do not know this number you can locate it at the top of your
|1 2345 eatnings statement. Look for "Employes No:”

Press Tab or click in the First Name field. |
* First Name: Enter vour first narme as it reads on your earnings statement. For example, if yvou go by Bob, but your

1 | earnings statement reads Robert please enter Robert.

* Last Name: Enter vour last name as it reads on your earnings statement.

* Preferred User Name: Flease select a user name that you would like to use for this system. This can be whatewver ou wolld
| like (with a minirmun of five characters). Once you submit this form, the systerm will check to see if the

selected user name is available.

* Email Address: Enter your preferred emall address (this does not have to be an OHSU email address). You will receive
| email notifications generated by the system at the address you enter to the Jeft.

Notice: This is a private computer system.

@ Done l_ l_ I_ (5 Local inkranet

|

Notes:
Press Tab or click in the First Name field.
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Registration - Microsoft Internet Explorer

Step 5 - Type "John" in edit box

Lagin

Self Registration

Account Registration Form

Ifyou are not an OHSU ermplovee, please fill out the OHSU elRB Account Registration for Mon-OHSU ermployees.

HELP TEXT
Hit your "Tab" button to get to each field In this registration form.

* OHSU Employ—==-— - Please enter your employee id If yow do not know this number you can locate it at the top of your
For simulation purposes, : p e

|1 2345 eatnings statement. Look for "Employes No:
enter Jokn for the first name.

* First Name: Enter vour first narme as it reads on your earnings statement. For example, if yvou go by Bob, but your

I[ earnings statement reads Robert please enter Robert.

* Last Name: Enter vour last name as it reads on your earnings statement.

* Preferred User Name: Flease select a user name that you would like to use for this system. This can be whatewver ou wolld

| like (with a minirmun of five characters). Once you submit this form, the systerm will check to see if the
selected user name s availabla.

* Email Address: Enter your preferred emall address (this does not have to be an OHSU email address). You will receive

| email notifications generated by the system at the address you enter to the Jeft.

Notice: This is a private computer system.

@ Done l_ l_ I_ (5 Local inkranet

|

Notes:
For simulation purposes, enter John for the first name.
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Registration - Microsoft Internet Explorer

Step 6 - Press the Tab key to move to the next field

Lagin

Self Registration

Account Registration Form

Ifyou are not an OHSU ermplovee, please fill out the OHSU elRB Account Registration for Mon-OHSU ermployees.

HELP TEXT
Hit your "Tab" button to get to each field In this registration form.
* OHSU Employee ID: Please enter your employee id If yow do not know this number you can locate it at the top of your
|1 2345 eatnings statement. Look for "Employes No:”
* First Name: Enter vour first narme as it reads on your earnings statement. For example, if yvou go by Bob, but your
|.John Press the Tab key, or click earnings statement reads Robert please enter Robert,
in the Last Name field.
* Last Name: Enter vour last name as it reads on your earnings statement.
1 ]
* Preferred User Name: Flease select a user name that you would like to use for this system. This can be whatewver ou wolld
| like (with a minirmun of five characters). Once you submit this form, the systerm will check to see if the

selected user name is available.

* Email Address: Enter your preferred emall address (this does not have to be an OHSU email address). You will receive
| email notifications generated by the system at the address you enter to the Jeft.

Notice: This is a private computer system.

@ Done l_ l_ I_ (5 Local inkranet

|

Notes:
Press the Tab key, or click in the Last Name field.
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Registration - Microsoft Internet Explorer

Step 7 - Type "Doe" in edit box

Lagin

Self Registration

Account Registration Form

Ifyou are not an OHSU ermplovee, please fill out the OHSU elRB Account Registration for Mon-OHSU ermployees.

HELP TEXT
Hit your "Tab" button to get to each field In this registration form.
* OHSU Employee ID: Please enter your employee id If yow do not know this number you can locate it at the top of your
|1 2345 eatnings statement. Look for "Employes No:”
* First Name: Enter vour first narme as it reads on your earnings statement. For example, if yvou go by Bob, but your
IJghn earnings statement reads Robert please enter Robert.

\Wt name, type Dae.

* Last Name:

I

Enter vour last name as it reads on your earnings statement.

* Preferred User Name: Flease select a user name that you would like to use for this system. This can be whatewver ou wolld
| like (with a minirmun of five characters). Once you submit this form, the systerm will check to see if the
selected user name s availabla.

* Email Address: Enter your preferred emall address (this does not have to be an OHSU email address). You will receive
| email notifications generated by the system at the address you enter to the Jeft.

Notice: This is a private computer system.

@ Done l_ l_ I_ (5 Local inkranet

|

Notes:
For the last name, type Doe.
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Registration - Microsoft Internet Explorer

Step 8 - Press the Tab key to move to the next field

Lagin

Self Registration

Account Registration Form

Ifyou are not an OHSU ermplovee, please fill out the OHSU elRB Account Registration for Mon-OHSU ermployees.

HELP TEXT
Hit your "Tab" button to get to each field In this registration form.
* OHSU Employee ID: Please enter your employee id If yow do not know this number you can locate it at the top of your
|1 2345 eatnings statement. Look for "Employes No:”
* First Name: Enter vour first narme as it reads on your earnings statement. For example, if yvou go by Bob, but your
IJghn earnings statement reads Robert please enter Robert.

* Last Name: ___Enter your last narme a5 it reads on youry earnings statement.
Press the Tab key, or click in
the Preferred User Name field.

* Preferred User Name: Flease select a user name that you would like to use for this system. This can be whatewver ou wolld
| | like (with a minirmun of five characters). Once you submit this form, the systerm will check to see if the
selected user name s availabla.

* Email Address: Enter your preferred emall address (this does not have to be an OHSU email address). You will receive
| email notifications generated by the system at the address you enter to the Jeft.

Notice: This is a private computer system.

@ Done l_ l_ I_ (5 Local inkranet

|

Notes:
Press the Tab key, or click in the Preferred User Name field.
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Registration - Microsoft Internet Explorer

Step 9 - Type "JohnDoe" in Preferred User Name field

Self Registration

Account Registration Form

* OHSU Employee ID:

Ifyou are not an OHSU ermplovee, please fill out the OHSU elRB Account Registration for Mon-OHSU ermployees.

Lagin

[12345

* First Name:

JJahn

* Last Name:

HELP TEXT
Hit your "Tab" button to get to each field In this registration form.

Please enter your employee id If yow do not know this number you can locate it at the top of your
eatnings statement. Look for "Employes No:”

Enter vour first narme as it reads on your earnings statement. For example, if yvou go by Bob, but your
earnings statement reads Robert please enter Robert.

Enter yvour last name a5 it reads on your earnings statement.

* Preferred User Name:

eferred User Name,

|

type JeknDae with no spaces.

|Doe [ For the Pr

I

* Email Address:

Notice: This is a private computer system.

Flease select a user name that you would like to use for this system. This can be whatewver ou wolld
like (with a minirmun of five characters). Once you submit this form, the systerm will check to see if the
selected user name s availabla.

Enter your preferred emall address (this does not have to be an OHSU email address). You will receive
email notifications generated by the system at the address you enter to the Jeft.

|

@ Diome:

Notes:

[ 1 | [BELocalintranet

For the Preferred User Name, type JohnDoe with no spaces.
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Step 10 - Press the Tab key to move to the next field

Self Registration

* OHSU Employee ID:

Account Registration Form

Ifyou are not an OHSU ermplovee, please fill out the OHSU elRB Account Registration for Mon-OHSU ermployees.

Lagin

[12345

* First Name:

JJahn

* Last Name:

|Doe

* Preferred User Nam

HELP TEXT
Hit your "Tab" button to get to each field In this registration form.

Please enter your employee id If yow do not know this number you can locate it at the top of your
eatnings statement. Look for "Employes No:”

Enter vour first narme as it reads on your earnings statement. For example, if yvou go by Bob, but your
earnings statement reads Robert please enter Robert.

Enter vour last name as it reads on your earnings statement.

[JohnDoe

* Email Address:

"P e Tab I T Dlozse select 3 user hame that you wold like to use for this systern. This can be whatever you would
ekl il QLC I ey o1 (Iehe T il % {with a minirun of five characters). Once you subrit this form, the systerm will check to see if the

E-mail Address field to select it

Notice: This is a private computer system.

ected user name is available.

Enter your preferred emall address (this does not have to be an OHSU email address). You will receive
email notifications generated by the system at the address you enter to the Jeft.

|

@ Diome:

Notes:

[ 1 | [BELocalintranet

Press the Tab key, or click in the E-mail Address field to select it.
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Registration - Microsoft Internet Explorer

Step 11 - Type "doejohn@ohsu.edu™ in edit box

Lagin

Self Registration

Account Registration Form

Ifyou are not an OHSU ermplovee, please fill out the OHSU elRB Account Registration for Mon-OHSU ermployees.

HELP TEXT
Hit your "Tab" button to get to each field In this registration form.
* OHSU Employee ID: Please enter your employee id If yow do not know this number you can locate it at the top of your
|1 2345 eatnings statement. Look for "Employes No:”
* First Name: Enter vour first narme as it reads on your earnings statement. For example, if yvou go by Bob, but your
IJghn earnings statement reads Robert please enter Robert.
* Last Name: Enter vour last name as it reads on your earnings statement.
|Doe
* Preferred User Name: Flease select a user name that you would like to use for this system. This can be whatewver ou wolld
IJghnDUe Enter doefohni@ohsu.edi like (with a minirmun of five characters). Once you submit this form, the systerm will check to see if the
Bore o o]l pildraas, selected user hame Is avallable.
* Email Address: Enter your preferred emall address (this does not have to be an OHSU email address). You will receive
I[ email notifications generated by the system at the address you enter to the Jeft.

Notice: This is a private computer system.

@ Done l_ l_ I_ (5 Local inkranet

|

Notes:
Enter doejohn@ohsu.edu for the e-mail address.
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Registration - Microsoft Internet Explorer

Step 12 - Click on the window scroll down button

Lagin

Self Registration

Account Registration Form

Ifyou are not an OHSU ermplovee, please fill out the OHSU elRB Account Registration for Mon-OHSU ermployees.

HELP TEXT
Hit your "Tab" button to get to each field In this registration form.
* OHSU Employee ID: Please enter your employee id If yow do not know this number you can locate it at the top of your
|1 2345 eatnings statement. Look for "Employes No:” i
* First Name: Enter vour first narme as it reads on your earnings statement. For example, if yvou go by Bob, but your
IJghn earnings statement reads Robert please enter Robert.
* Last Name: Enter vour last name as it reads on your earnings statement.
|Doe
* Preferred User Name: Flease select a user name that you would like to use for this system. This can be whatewver ou wolld
IJghnDUe like (with a minirmun of five characters). Once you submit this form, the systerm will check to see if the

selected user name is available.

* Email Address: Enter your preferred email address (this does not have to be an OHSU email address). You will receive
Idoejohn@ohsu_edul email notifications generated by the system at the address you enter to the Jeft.

Click on the seroll down button to
access the Register button.
Notice: This is a private computer system.

@ Done l_ l_ I_ (5 Local inkranet

Notes:
Click on the scroll down button to access the Register button.
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Registration - Microsoft Internet Explorer

Step 13 - Click on —=dister |

Registration - Microsoft Internet Explorer 18] x|

J File Edit ‘iew Favorites Tools  Help

Ifyou are not an OHSLU emplayvee, please fill out the OHSW elRB Account Registration for Mon-OHSLU emploveses.

HELP TEXT
Hit your "Tab" button to get to each field In this registration form.
* OHSU Employee ID: Please enter your employee id. If yow do not know this number you can locate 1t at the top of your
|1 2345 earnings statement. Look for "Employes No.”
" First Name: Enter vour first name as it reads on your earnings statement. For example, if yvou go by Bob, but your
IJghn earnings statement reads Robert please enter Robert.
* Last Name: Enter your last narme as it reads on your earnings statement.
|Doe
" Preferred User Name: Please select a user name that youw would Iike to use for this system. This can be whatever you would
IJghnDUe ke (with a minimun of five characters). Once you subemit this form, the systerm will check to see if the
selected user name ls avallable.
' Email Address: Enter vour preferred emall address (this does not have to be an OHSU email address). You will receive
Idgejghn@ghsu_edu emaill notifications generated by the system at the address you enter to the Jeft.

Notice: This is a private computer system.

Al wuaers of this avatern are subjectto having thelr activities audited. Access to and use of thia systerm requires explicit whilten, current authorization and is imited to purposes of
the orgahization's HUsINess.

Unauthorized access or aitermpls to wse, alter, destroy or damage data, programs or equipiment may violate applicable law and colld resuit in corrective action, criminal action,

critminal prosecution, civil liabiiy or 2 combination thereof, _ .
Click on Register.

|
-
|§| Dane l_ l_ I_ E Local inkranst

* Required

Notes:
Click on Register.
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Registration - Microsoft Internet Explorer

Step 14 - Click on

Self Registration
Thankyou, we have received your information and an account has been set up. Within the nest 30 minutes you will receive and e-mail with a termporary password that will allow
ywou to login for the firsttime.
TWithin about 20 minutes you will recetve an
e-mail that contains your temporary password.

|| Click Here to continue I

|@ http: f firbdewv/teststorefRoomsiDisplayPages/LayoutInitial?Container=com.webridge. entity, Entity [OID[0A7646F 361 49574E902 1 85897 C 144 E Local intranet

Notes:
Within about 30 minutes you will receive an e-mail that contains your temporary password.

Click Here to continue

[
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Registration - Microsoft Internet Explorer

Step 15 - Click on

a Registration - Microsoft Internet Explorer

J File Edit ‘iew Favorites Tools  Help

Click the Log m button to
return to the log in screen.

Self Registration
Thankyou, we have received your information and an account has been set up. Within the nest 30 minutes you will receive and e-mail with a temporary password thatwill allow:

you to login for the firsttime.

Jid
@] hetp:/firbdev(teststare/Roams/DisplayPages/Layoutinitial?Container=com. webridge. entity Entity [ OID[0A7646F 361 40874E0021 85807 C 144 [ 1 | |BELocalintranet

Notes:
Click the Log in button to return to the log in screen.
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Step 16 - End of simulation

3 Login - Microsoft Internet Explorer o | = |1|
J File Edit ‘iew Favorites Tools  Help
OHSU elRB
Login as
User Mame: |
Fasswaord: I
After signing into this site, you are bound by the terms and
conditions set forth when you received your account.
Register
Renistration
=
@ Dane l_l_l_ E Local intranet
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