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Step 1 - After logging in your start in your personal workspace 
 

 
 
Notes:
After logging in to the system you will be at your personal workspace, "My Home". 
 
Click Here to continue. 
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Step 2 - My Inbox contains all items that require an action 
 

 
 
Notes:
Use My Inbox to view all items that require an action on your part. This is the default view when you first log in. 
 
Click Here to continue. 
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Step 3 - Use the navigation button display any additional listed items 
 

 
 
Notes:
You can navigate through multiple listings by using the forward and backward arrow buttons 
 
Click Here to continue. 
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Step 4 - Click on  
 

 
 
Notes:
Click on the scroll down button to display more of the current screen. 
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Step 5 - Click to continue 
 

 
 
Notes:
Any Adverse Experiences that require an action on your part will be listed in the Adverse Experiences section of 
My Inbox. 
 
Click Here to continue. 
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Step 6 - Click to continue 
 

 
 
Notes:
Click Here to continue. 
 
Any Protocol Violations that require an action on your part will be listed in the Protocol Violations section of My 
Inbox. 
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Step 7 - Click to continue 
 

 
 
Notes:
Click Here to continue. 
 
Any Modifications that require an action on your part will be listed in the Modifications section of My Inbox. 
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Step 8 - Click to continue 
 

 
 
Notes:
Click Here to continue. 
 
Any Continuing Reviews that require an action on your part will be listed in the Continuing Reviews section of 
My Inbox. 
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Step 9 - The Home view is where you can create and submit new studies 
 

 
 
Notes:
From the Home view you can also create new studies and convert existing studies. 
 
Click Here to continue. 
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Step 10 - Your roles are displayed under "My Roles" 
 

 
 
Notes:
Your role(s) within the eIRB will be displayed under the My Roles section. 
 
Click Here to continue. 
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Step 11 - Click on  
 

 
 
Notes:
Click on the Protocols tab to display any existing Protocols in which you are associated. 
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Step 12 - View any listed protocols 
 

 
 
Notes:
Click Here to continue. 
 
Existing protocols will be displayed here. 
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Step 13 - Click on  
 

 
 
Notes:
Click on the Modifications tab to display a list of Modifications in which you are associated. 
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Step 14 - View any listed Modifications 
 

 
 
Notes:
Click Here to continue. 
 
Existing Modifications will be listed here 
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Step 15 - Click on  
 

 
 
Notes:
Click on the Reportable Events tab to display any reportable events in which you are associated. 
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Step 16 - View any listed reportable events 
 

 
 
Notes:
Any reportable events, to include Adverse Experiences and Protocol Violations, will be listed here. 
 
Click Here to continue. 
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Step 17 - Click on  
 

 
 
Notes:
Click on the Continuing Reviews tab to display any Continuing Reviews in which you are associated. 
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Step 18 - View any listed continuing reviews 
 

 
 
Notes:
Any continuing reviews will be listed here. 
 
Click Here to continue. 
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Step 19 - Click on  
 

 
 
Notes:
At any point you can easily return to your Home view by clicking on My Home. Click on My Home now. 
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Step 20 - End of simulation 
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