OIDD Reporting Rules for the NIRS Product Form - FY09
RR: Each and every product disseminated, whether developed by OIDD or not, will be reported in the products dataset. (generally linked to at least one Information Dissemination Activity Report)

RR: EXCEPT for LEND ID Forum for which only the Required Readings will be reported.

*Response Required --- (National Reporting Rules) --- RR: OIDD Specific Reporting Rules
	*Program Type


	(Select all that apply)

	
	( LEND   ( UCEDD
----- ESSENTIAL & Important!!!! -----

RR:  UCEDD Box is ALWAYS checked! 
RR:  LEND box is checked ONLY by LEND faculty/staff initiating an activity report.

	

	*Fiscal Year:
	2009  (auto-populates)

	

	*Title of Product:
	

	
	RR: “Title of Product” does not follow the typical Activity OIDD Reporting Convention (i.e. not “ LEND: Evaluation of Cleft Lip and Palate Patient” but rather “Evaluation of Cleft Lip and Palate Patient”) – only the actual title of the product is entered into this field. 



	Name of Publication
	


	

	Date of Publication:
	(mm/yyyy, if applicable, or yyyy)
	
	Publisher:
	

	
	

	Author(s)
	(Last Name, First Name)

                                        ________________________________

	
	*Check all that apply (Required for LEND Programs only):

( LEND Faculty Member

( LEND Trainee
(Note: If appropriate, these boxes need to be checked to ensure proper transfer to the LEND Electronic Handbook of the product information)



	APA Citation


	(This citation can be copied from EndNote bibliographies)

_____________________________________

	
	
	

	* Type of Material
	(Check the appropriate product/publication type)
(Provide number disseminated to right of type of material)



	
	
	Quantities reported are the circulation of the journal or publication.
*Quantities Disseminated via Activity 

	
	( Refereed Journal Article
	# ______________

	
	· Scholarly articles that have been accepted for print or electronic publication in a scholarly journal that uses a professional reviewing strategy and external reviewers.

	Includes: 
· Scholarly articles accepted for publication in refereed journals
Excludes: 

· Editorials, book reviews, and other non-scholarly articles accepted for publication in refereed journals

· Publications included in "Non-refereed publications" or "Periodicals



	
	( Non Refereed Publication
	# ______________


	
	Materials prepared without a blind reviewing strategy for print or electronic publication that offers

· (a) an account, description or explanation of a single thing or class of things; 

· (b) reference information on a particular topic; or 

· (c) basic, technical, analytical, investigative, or evaluative information. 


	Includes:

· Monograph 

· Research, consultancy, or technical reports 

· Guides 

· Handbooks 

· Whitepapers 

· Commissioned evaluative or investigative reports

Excludes:

· Grant or contract progress reports 

· Publications included in "Periodicals" 

· Publications included in "Public Awareness Materials" 

· Editorials, book reviews, and other non-scholarly articles accepted for publication in non-refereed publications 



	
	
	

	
	( Book


	# ______________



	
	Books that are 

· (a) written solely by the identified author(s), 

· (b) scholarly, 

· (c) bound, and 

· (d) offered for sale. 


	Includes:

· Textbooks aimed at a university audience 

· Research monographs published by university departments or presses 

· Books published by privately-funded companies or university departments/ presses 

· Professional books 

Excludes:

· Creative works such as novels 

· Commissioned evaluative or investigative reports 

· Research, consultancy, or technical reports 

· Textbooks that are aimed at secondary, primary or preschool students 



	
	( Book Chapter


	# ______________


	
	Books chapters that are 

· (a) written solely by the identified author(s), 

· (b) scholarly, 

· (c) bound, and 

· (d) offered for sale. 


	Includes:

· Textbooks aimed at a university audience 

· Research monographs published by university departments or presses 

· Books published by privately-funded companies or university departments/ presses 

· Professional books 

Excludes:

· Creative works such as novels 

· Commissioned evaluative or investigative reports 

· Research, consultancy, or technical reports 

· Textbooks that are aimed at secondary, primary or preschool students 



	
	( Audio/Visual Materials, Software, Web Portals/Sites


	# ______________



	
	· A/V: Materials initially prepared to present information in an audible and/or pictorial form. 

· Software: Organized collections of computer data and instructions. 

· Web Portal: a website or service that offers a broad array of resources and services, such as forums, search engines, databases, etc. 


	RR:  Communications Manager will provide quarterly updates to the report of all OIDD websites at the level of the project.

Includes:

· CDs, DVDs, videotapes, or audiotapes 

· Software (system or application) 

· Web Portals 

· Web Sites 

Excludes:

· Web pages 

· Alternate format versions (Braille, audiotape, etc.) of a product 

· Conference presentations 

· PowerPoint slides 

· Poster presentations 

· Radio/television interviews 

	
	( Educational Module
	# ______________


	
	Written educational units designed to drive instruction by identifying the 

· (a) skills and concepts to be taught, 

· (b) teaching strategies to be used, and 

· (c) evaluation methods to be used to measure student achievement. 


	Includes:

· Curricula, courses, or training programs 

· Distance, asynchronous, or web-based modules 

· Textbooks that are aimed at secondary, primary or preschool students 

Excludes:

· Conference presentations 

· Poster presentations 

· PowerPoint slides 



	
	
	

	
	( Doctoral Dissertation or Master’s Thesis
	# ______________

	
	The required final paper prepared by a candidate for an academic institution's master or doctoral degree.
	Includes: 

· Dissertations and theses accepted by relevant Committees 

Excludes:

· Undergraduate or honors theses 

· Prospectuses, IRB approvals, or interim drafts of dissertations or theses 



	
	( Periodical


	# ______________


	
	Materials prepared for print or electronic publications that are not refereed and are issued at either fixed intervals or on an occasional basis.
	Includes:

· Newsletters 

· Articles or editorials published in newspapers, newsletters, or magazines 

· Issue briefs 

Excludes:

· Publications included in "Non-refereed publications"

	
	( Public Awareness Material


	# ______________



	
	Print or electronic materials prepared to increase public awareness on a topic or topics.

	Includes:

· Brochures 

· Pamphlets 

· Radio/television interviews 

· Press Releases 

· Brochures, pamphlets, or other awareness materials targeted to specific audiences, such as family members, people with disabilities, etc. 

Excludes:

· Publications included in "Periodicals" 



	Target Audience

	(Check All the Apply)

	
	(  Individuals with DD, Children with SHCN, or family members/caregivers


	
	(  Professionals/Paraprofessionals


	
	( Trainees/Students

	


	Brief Description & Special Features
	

	
	

	
	

	
	

	
	

	
	

	Alternative Formats
	(Check all that apply for alternative format(s) in which the product was actually disseminated)

	 
	( Captioned

	

	
	( Braille

	

	
	( Audio (cassette, audio file, etc.) Disk
	

	
	( Visual Format or Large Print

	

	
	( Web-site accessible (e.g. Section 508 Compliant)

	

	
	( Language other than English

	

	

	Ordering Information

	

	Cost
	$_________________                           

(Price/Unit; May use the format 99.99 but no commas are allowed)

	LEND/UCEDD Product Contact


	                      Name
	_______________________________________

	                      Address
	___________________________________________________________________________

	                      
	

	                      Phone
	_________________________   (Use the format 999-999-9999)

	                      Fax
	_________________________

	                      E-mail
	_________________________  

	                      Website
	_________________________




* Was the product developed, created, or published while author was associated with the   

   OIDD/UCEDD?   

( Yes

( No
Note:  Make sure product inclusion and exclusion criteria are met (see below), before entering products.  No information will be collected in the Products Dataset on the:
· Editing of a journal, book, or book chapter,

· Development or delivery of:

· Grant Proposals

· Poster Presentations

· Conference Presentations

· Web pages (see Audio/Visual Materials, Software, Web Portals/Sites   above)

· Grant or Contract Progress Reports

· "Other"
These editing/developing efforts may be captured in the Activities dataset.
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