
 
IT Training Prerequisite Chart 

Microsoft Office 2003 
 

Databases: 
Access 2003 

Working with Reports 
Moving Ahead 

Level 5 

Database Design 
Getting Started 

Level 1 

The Essentials 
Moving Ahead 

Level 2 

Data, Tables & 
Relationships 
Moving Ahead 

Level 3 

Working with Queries 
& Forms 

Moving Ahead 
Level 4 

 

Presentations: 
PowerPoint 2003 

Graphics, Tables and 
Charts 

Moving Ahead 
Level 3 

Presentation Delivery 
& Multimedia 

Moving Ahead 
Level 3 

The Essentials 
Moving Ahead 

Level 2 

MS Office 2003 
Getting Started 

Level 1 

Word Processing: 
Word 2003 

Collaboration & Long 
Documents 

Moving Ahead 
Level 4 

Graphics, Word Art & 
Charts 

Moving Ahead 
Level 4 

Forms, Web Pages, 
Adv. Topics & Other 

Programs 
Level 4 

MS Office 2003 
Getting Started 

Level 1 

The Essentials 
Moving Ahead 

Level 2 

Formatting & Mail 
Merge - Moving Ahead 

Level 3 

Spreadsheets: 
Excel 2003 

Formula, Lists and 
Pivot Tables  

Moving Ahead 
Level 3 

Charts & Workbook 
Management 
Moving Ahead  

Level 3 

The Essentials 
Moving Ahead 

Level 2 

MS Office 2003 
Getting Started 

Level 1 

Intro to Computers and Windows XP 
(All computer classes require these basic computer skills) 

NOTE: Some level one and two classes have test-out options. Please pay attention to prerequisites when signing up 
and which classes you may test out of. Tests are taken online via TrainingForce. Successful test completion satisfies 
the prerequisites. 


